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Date:  

Submitted By:   

If Making a Purchase Request Complete the Following Information:  

Is this a Capital Purchase (i.e., > $500)?      Yes        No 

Vender  
Contact 

Information 
Supply Item/Equipment/Resource 

 
Item Number 

 

 
Quantity 

Requested 
 

 
Purchase 
Cost/Unit 

 
 
 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

Goal/Objective(s) to Accomplish with Request: 
 
 
 
 

Suggestion/Recommendation: 
 
 
 
 
 

Return completed form to the appropriate program dean. 

Outcome of Request: 

    Purchase  as Requested                                                                                                                 

    Request/Suggestion Under Consideration                                                                         

    Request   

Declined:______________________________________________________________________ 

 

 



Revised: May 25, 2010 

 
2 

 

 

    Request Requires NFO (if nursing faculty)  

Discussion:___________________________________________________________ 

    

Other:_____________________________________________________________________________ 

         

__________________________________________________________________________________ 

 

 


