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WEl(0Ir,lE I0 IHE H0ttllE 0t
IE(HNOIOGY IN GRAPHIC ARIS AND NURSING
Durin_e the past decade, a quiet revolution has been taking place. That revolution
nr olves the use of technology to make the graphic arts and nursing professions more

:nicient. It will become increasingly difficult in the years to come to enter the world
::rlketplace without an understanding of technological hardware and software. We at

Plan College are dedicated to preparing graduates to confidently meet these challenges.
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HISIORY
Platt College traces its origin to 1879 and the State of Missouri. In 1980, the San Diego campus was

founded, with a special emphasis in Drafting, Floral Design, Travel/Tourism and Production Art The
Denver school was originally a branch campus of the San Diego school.

In 1986, the Denver Extension was founded with the intent of emphasizing,in addition to Floral Design
and Production Art, the rapidly expanding technology of the business world.

The year 1987 saw the college expanding into commercial art training with Graphic Design. This trend

continued in 1989 with the addition of Computer Graphics.

The American Education Development Colporation purchased the college in June 1990.

In 1991, the curriculum was enhanced to includeAssociate ofApplied Science Degree programs. Continuing
with its commitment to train graduates to compete for jobs at the leading edge of technology, Electronic
Prepress Technology was introduced in l992,followed in 1993 with anAssociate of Occupational Studies

Degree in Advanced Computer Graphic Design. The graphic arts industry continued its evolution toward
digital output in 1996 when advanced programs were introduced emphasizing Interactive Multimedia
Graphics and Webpage Design.

Bachelor of Arts Degree programs with specialization in the graphic arts and advertising were added to
the programs offered in mid-1997.

By 2000, Information Technology Networking and Website Design were included as vital
components of the program balance.

In order to meet the increasing demand for nurses in the healthcare industry, the Bachelor of Science in
Nursing degree program was developed in 2005.

P1AII CO11EGE

3100 South Parker Road, Aurora, Colorado 80014. Phone 303-369-5151.

CAIIlOG
2006-2A07 Catalog: Volume 1, Number VII. Effective February 1,2006.

tr(cREDtrlrtoil
Accredited by the Accrediting Commission of Career Schools and Colleges of
Technology.

CERIITICAIIO]I
Certified as true and correct in context and policy.

Jerald B. Sirbu, President
February I,2006
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PHrl0SOPllY
Platt College is not only dedicated to providing the basic skills needed to enter the world
of work, but also the people skills and self-confidence necessary for each graduate to reach

his or her full human potential.

Platt College is devoted to providing entry-level employees to the world of graphic design,

nursing and business who have both the technological skills and the personal and people

skills needed to succeed in that increasingly complicated world of work. We will provide

students with skilled instructors, up-to-date facilities, the latest in technological hardware

and software, and a curriculum that is closely monitored by leaders in the world of business.

Our success is measured by graduate accomplishments.

AIIlltAiloltS
APPROYED A]ID REGUTAIED BY:

The Colorado Department of Higher Education, Private Occupational School Board

APPROYED BY:

Approved for the training of veterans and eligible persons

Programs meet the requirements of federal or state laws regarding student financial
assistance

Approved by the U.S. Department of Justice, Immigration and Naturalization Service,
for the training of non-immigrant students

Nursing Program approved by the Colorado State Board of Nursing
f,IETBER OT:

Colorado Private School Association, TiainingAssurance Foundation, Printing and
Imaging Association/Mountain States

CAREERS WIIH A ]UIURE
DIPI.Of,IA PROGRAXIS:

Applied Computer Graphic Design
ASSOCIATE OT APP1IED SCIEIICE DEOREE PROGRIiIS:

Advanced Computer Graphic Design for Print
Advanced Interactive Computer Graphic Design
Interactive Website Design
BACHEI,OR OT ARTS DEGREE PROGRA}IS:

Advanced Interactive Computer Graphic Design
Advertising Graphic Design
Computer Graphic Design
BACHE1OR OT SCIE]ICE DEGREE PROGRAIK ]'URSI]IG

PLATT COLLEGE CAIALOG o PHll0SOPllY



T EErc

Platt College seeks to instill in students (individuals)

a high degree of self-confidence and determination,
respect for their own standards and beliefs, and the

ambition to pursue ever greater responsibilities and

achievements.
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. 
Jh. impact that rapid advances in technology are
having in the healthcare and graphic arts indistries
today demand that students be trained to understand
the purpose, value and function of the new
automated equipment.

. The Electronic Prepress Lab incorporates Macintosh
computers with a color scanner, transparency
densitometea light table, laser printer, coloi printer
and large screen monitor.

. 
fh-" Computer Graphics and Desktop publishing
I.abs contain networked Macintosh computers with
high resolution color monitors, scanners and Iaser
printers.

. The Multimedia and Web Design Labs include
. Macintosh and Pentium computers-, removable hard
drives, CD-ROM and DVD driues, CD_R recorder,
scanner,-laser printer, video digitizing system, DV
camera, lighting and sound recordingiquip-.nt.

. Mostclassrooms are equipped with upto_date media
equipment which may include video recording and
presentation 

_equipment. Overhead projectori are
also provided.

. The Nursing Labs include patient centered care
equipment, training manikini, human simulators,
health assessment technology and computer based
instruction modules

. A variety of furnishing styles is used to create an
atmosphere conducive to learning.

. A student lounge is provided for use as a study center
and a place for that quick snack between claises.

. 
Th" facility,located on the first and second floors,
has elevator service and is fully accessible to the
disabled.

. Ample complimentary parking is provided.

IIBRARY IACllJIlEs -ilIUIIIIhEDIA RESOURCE

. Students and instructors have access to the
Aurora Public Libraries central facility, which is

approximately four miles from the school. It is
accessible by public transportation (RTD , which
stops within two blocks of the school).

. The Resource Center houses pCs for sfudent use,
and current versions of software. There are also
CD-ROM/DVD players and printers, along with
a collection of current CDiDVD which piovide
thousands of resource materials.

. Online services are available in the Resource Center
giving each Platt College student and staffmember
access to more information than has ever been
available to individuals in all of history. Nursing
students have onJine access to nursing, healthcarE
and medical joumals. This access to thJlnternet and
World Wde Web provides almostlimitless resources
from anywhere in the world.

. The Resource Center also houses a collection of
appropriate resource periodicals, books, magazines,
newspapers, video and audio tapes, paper samples and
paper cabinets for student and staff usi.

. In addition to the vast afiay of multimedia
information technology availabie to students, the
Resource Center also provides an area for quiet,
comfortable study for plaff College students.

ACADEIhIC PROCEDURES A]ID

C1ASS SCHEDUlES

Classes are scheduled between 7:30 a.m. and 10:30
p-.m., Monday through Friday. Laboratories and
classrooms within the academic divisions of platt

9gl].g" are open for extra assistance on Fridays from
9:30 a.m. to 3:30 p.m. Individual class sizes fali within
arange of l0 to 35 students, depending on the nature
of the class and the subject being offerEO. Supervised
laboratories operate wiih an appioximate ratio of one
rnstructor per 20 students. The maximum number
of students in a classroom or laboratory setting of
instruction is 35.

GIASS SCHEDUIES-CU]ilCA|
Clinical assignments will vary from at school
classroom and laboratory times and location.
Assignment are based on site availability. Nursing
students can be scheduled for morning, afternoon or

PLATT COLLEGE CAIALOG . tGADEiltC pOUGttS



night shifts including weekends and holidays'

ACADEf,IIC TERTIS

Platt College functions on an academic term basis'

There are five, ten-week terms in a calendar year'

Each term consists of two, five-week grading periods'

Individual course length isfive orten weeks.

ATIE]IDA]ICE PO!.!CY

Platt College puts high emphasis on regular
attendance of classes. The employers of graduates

need to be assured that good work habits have been

developed. Many employers put equal emphasis on

academic achievement and class attendance.

Attendance is taken every day in every class'

Students are allowed emergency absences totaling

no more thanl|%o of the total contact hours for each

course. Exceeding thatfigure may cause a lowering

ofthe course grade.

A student who is more than twenty minutes late to a

class is considered to be absent for that hour' Twenty

minutes or less is counted as a tardy. Accumulated

tardiness may result in grade point deductions and

possible failure ofa course.

In the event of an absence or tardy, all missed work

must be made up. However, time can never be made

up. Students may be required to attend classes Friday

mornings to make uP missed work.

Should a student miss three consecutive days of
classes, the Registrar will verbally notify the Director

of Education ind/or School Director. The student

will be contacted by the Education Department'

An absence of five consecutive days may cause

the student to be suspended and allowed back in

school only after obtaining approval of the Director

of Education or the School Director. If a student

misses 15 consecutive calendar days, the student is

automatically dropped. When a student is dropped,

the student must reapply for admission to return

to the college. Absences are documented in the

Registrar's Office.

REY|Sl0]ls
Every effort is made to provide excellence in
training. In order to be current with technology

and buiiness needs, Platt College maintains the

right to revise at any time and without prior notice

the programs of study, courses, hours- ffi[
catendar, policy, faculry regulations, orulmmm dl
fees as ciriumstances may require. In ns c*q wffiilfrc

tuition and fees be greater than the contract em'

IERTI]IAIIO]I BETORE COIIPLEIIO]I

A student who desires to withdraw from Platt Collegr

during the program should meet with the Director d
Fducation orthe School Director.

cAilcEtlAiloll 0I GIASSES

The College reserves the rightto cancel any course or

program for which there is insufficient enrollmenl

CHA]IGE !}I SIAIUS

Students are required to notify the Registrar's office

when a change of stafus occurs, e.g., change in name'

address, phone number, attendance, tuition aid

eligibility or any other item that may have an impact

,pon completion of the student's education'

ACADETIC PO1ICIES . PLATT COI.LEGE CAIATOG
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ORAPHIC DESIG}I

A sotid graphics foundation establishes your credibility as a designer. Platt college uses

current, industry-proven training techniques to herp creative individuals like yourself

develop marketable design skills. platt college respects your creative individuality. Projects

are completed using youi unique flair, whil"ititt considering their purpose, application and

delivery to the industry.

DESKIOP PUB1ISHIIIO

Students learn to format and combine text, numerical data, photographs, charts, and other

visual elements to produce publication-ready electronic files. They also develop finely tuned

skills in typograptr-y, print media, packaging, branding and identity.

COIIPUIER GRAPHICS

Specifically designed to give those with conventionar graphic design skills the most

technologically advanced computer-aided design skills available, students learn the uses of

various types of computer graphics hardware and software and their applications in the worlds

of business, industry, pubtistring and entertainment. The artist then develops proficiency in

paint graphics, dra;graphics, presentation graphics, digital photography, digital typography'

iostScript graphics and color paint graphics'

EIECIRO]IIC PREPRESS IECHIIO1OGY

Learn to be a problem solver in the areas of color management, trapping, high-end scanning'

calibration, PostScript, networking and color proofing systems' When your designs are ready

to print, you,[ save your clients costly prepress charges and insure that the output is accurate

to the design. The artist trained in digital prepress is now capable of going direct from the

computer to the Press.

In all, you'll get an overview of the printing industry and how to effectively communicate

with printers. lndividual artrvork andportfoiio presentation skills, techniques and strategies

are essential for the successful graphic designei. you'll learn to effectively present yourself

and your artwork to prospective clients and employers through role-playing, communication

and dress-for-success exercises. our insffuctors will teach you about the business of art, such

as work orders, schedgting, costing, billing and artist-client relationships'

There are many c€reer avenues to pursue in the graphic arts field, such as advertising agencies, art

studios, printing companies, newspaperr, *ug-ir"s and computer graphics companies' Armed

with a professional portfolio, a comprehensive resume, interviewing techniques, placement

assistance and a poritir. attitude, your successful career can begin as a graphic designer'

SCHOOT OF DESIGN ' IHE GMPlllC ARIS lOUllDAIl0ll lO



14 Months

YOCAIIO]IA] OBJECIIVE

Upon successful completion of this program, the graduate will
creative skills necessary to obtain an entry-level position in
industry.

have acquired the technical knowledge and

the production art and/or graphic design

Course llumber Course fitla Ouarlar Credit lfaurc

GDl06
GDIOT

GDlOI
GDl02
GDl03
GDI04
GD2OO

PDlOO

CG2OO

CG3OO

DTP2lO
DTP3OO

DTPlOO

DTPl50
DTY2OO

DTP25O

Introduction to Design Principles and Color Theory
Application of Design Principles and Color Theory
Advertising

Studio Design

Typography

Rendering

Job Skills
Goal Attainment and Decision Making
Introduction to Computer Graphics

Concepts in Computer Graphics

Introduction to Desktop Computers

Concepts in Desktop Publishing
Basic Keyboarding for Desktop Publishers (or)

Intermediate Keyboarding for Desktop Publishers (or)
Advanced Keyboarding for Desktop Publishers

Proofreading for Desktop Publishers

PROGRAT TOIA1

6.5

6.0

6.0

3.0

7.0

6.5

3.0

3.5

8.0

6.0

5.0

4.O

3.0

4.0

71.5

lPPllED COilPUIER GRAPHIC DESlGll. SCHOoL oF DES,GN



ASSOCIAIE OT APP1IED SCIENCE

DEGREE PROGRAilIS
Platt College offers programs in three majors leading to theAssociate ofApplied Science

degree: Interactive Multimedia,InternetWebsite Design andAdvanced Computer Graphic
Design for Print.

Course work completed in the Diploma Program is transferable to Degree Programs upon
meeting the admission requirements of the Degree Program the student wishes to enter.

Diploma and Associate of Applied Science Degree Programs offered at Platt College
are approved and regulated by the Colorado Department of Higher Education, Private

Occupational School Board. The Programs are accredited by theAccrediting Commission
of Career Schools and Colleges of Technology.

EachAssociate Degree Program is approved forthe training of veterans and eligible persons.

SCHOO[ OF DESIGN. A3SOCIAIE DEGREE PROGRiil



I ITIE RACIIUE IilU 1IIITE DIA
Multimedia is the total orchestration of many types of media, including text, illusffations,
photographs, music or sound, and animation or video. These individual elements are either

originally created or electronically acquired from other sources to be assembled and organized

into a cohesive product. Output is typically designed for interactive CD-ROIWDVD or on-
line viewing. Video output is also used.

On a grand scale, multimedia is a technology that has fundamentally change our lives and

our futures. It is predicted to rank technologically with the automobile, television and the space

shuffle program. It will revolutionizethe manner in which we view and act on information,
entertainment and communications.

Multimedia is used to create games, corporate training, electronic magazines, reference

materials, advertising, business presentations, kiosks, communications, cable TY interactive

education, sales, marketing, art and performance.

Numerous recent articles in major publications have focused on electronic artist and designer
positions as becoming one of the hottest professions over the next decade. With new animation

and multimedia technologies maturing, high-end career opportunities are expected to increase

even more rapidly. Further development of interactive television (ITV) is also expected to produce

numerous job opportunities, some of which are yet to be identified.

This explosion in multimedia and related fields has created the need for an entirely new

workforce of computer graphic designers who must be well trained to bring these new

technologies to life. Platt College prepares students to meet this demand by providing hands-

on training developed to meet industry standards. The highly intensive training develops

skills in interactive design and production, authoring, three-dimensional modeling, two- and

three-dimensional animation, sound and video acquisition/editing, Webpage design, games,

CD-ROM production and a working knowledge of contracts, copyrights, interface development

and cross-platform output.

Individuals desiring a creative and artistic career, but who lack the traditional foundation skills,

typically begin with Graphic Design. Current industry professionals often enter at advanced

phases, using high-end computer graphic and multimedia software to upgrade or enhance

their skills and marketability.

.I3 
TU1IITEDIA. SCHOOI. OF DES'GN



WEBSIIE DESIG]I
In recent years nothing has had a greater impact on business and society than the Internet.

When properly designed, an effective Web site becomes a piece of art unlike any other. Due to the

emphasis on a strong computer graphic arts foundation, Plaff students are able to design and develop

exceptional Web sites which incorporate this critical artistic component.

Platt college will continue to update its labs and curriculum as technology evolves, and upon

completion, graduates will be proficient in many facets of web design including:

Flash animation

QuickTime AudioA/ideo
Shockwave
Dynamic HTML
HTML hogramming
Animated GIFs
Web site maintenance and updating
Cascading Style Sheets (CSS)

Plaff programs create opportunities for rewarding careers in design.

SCHOOI. OF DES,GN OWEB DESIGtr



ASSOCIAIE OT APP1IED SCIENCE DEGREE

IlI ADYA]ICED I]IIERACIIYE COf,IPUIER
GRAPHIC DESIG]I

25 Months

VOCAIIO]IAI OBJECIIVE
Upon successful completion of this program, the graduate will have gained the technical skills and knowledge
and creative skills necessary to obtain an entry-level position in the graphic design industry. Special emphasis
will be placed on using the personal computer for electronic prepress techniques and interactive media.

(ourse llumber Course Title Orrrrrlar Cradit Ilarrrc

GDI06
GD107
GDIOl
GD102
GDl03
GD3OO

CSl50
CS15I
CSI52
DTP3OO

CG2OO

CG3OO

EPT2O1

EYt202
EPI2O3
EPI2O4
MM2OO

MM3OO

Murso

Introduction to Design Principles and Color Theory
Application of Design Principles and Color Theory
Advertising
Studio Design
Typography
Design Practicum
Basic Keyboarding for Desktop Publishers (or)
Intermediate Keyboarding for Desktop Publishers (or)
Advanced Keyboarding for Desktop Publishers
Concepts in Desktop Publishing
Introduction to Computer Graphics
Concepts in Computer Graphics
Printing Technologies
Basic System Operation
Digital Input and Color Theory
Digital Output and Resolution
Multimedia Design Fundamentals
Dynamic Media and Interactivity
3D Modeling and Production

6.5

6.0
6.0
3.0
7.0
5.0

3.0

4.0
8.0
6.0
5.0
5.0
5.0
5.0
8.0

8.0
8.0

Generol Edurltion Reouiremenls (The followins reouired courses are in General Ildrrcafion)

Soriol ond BehoYiorol ltienre
PD100 Goal Attainment and Decision Making
f,loth
MAI110 Math Skills
ftience
CS110 Introduction to Microcomputers
Humonities

COM210 Oral Presentation Skills
COM250 Proofreading
PD200 Job Skills
ART104 Basic Drawing
MUS1OI Introduction to Music

PROGRAXI IOIA1

5.0

4.0
4.0
3.0
6.5
4.0

r32.5

3.5

4.0

SCHOOI OF DES,GN o ASS0CIAIE DtGREt PROGRIilS



ASSOCIAIE O] APP1IED SCIENCE DEGREE

IN ADUANCED COilPUIER GRAPHIC DESIGN
]ON PRINI

20 Months

VOCATIO]IAI OBIECIIVE

Upon successful completion of this program, the graduate will have gained the technical knowledge and

creative skills necessary to obtain an entryJevel position in the graphic design industry Special emphasis

will be placed on using the personal computer and electronic prepress techniques.

Course l{umber Course fitle Ouorter Credit Hours

GD106

GD107
GDIOI
GDl02
GD103
GD3OO

CSI50
CS151

CSI52
DTP3OO

CG2OO

CG3OO

EPT2Ol

EI,I202
Br,I203
EI,|2O4

Introduction to Design Principles and Color Theory

Application of Design Principles and Color Theory
Advertising
Studio Design
Typography
Design Practicum

6.5

6.0
6.0
3.0
7.0
5.0

4.0
8.0
6.0

5.0

5.0

5.0

5.0

5.0

4.0
4.O

3.0
6.5

t04.5

Basic Keyboarding for Desktop Publishers (or) I
Intermediate Keyboarding for Desktop Publishers (or) I 3.0

Advanced Keyboarding for Desktop Publishers )
Concepts in Desktop Publishing
Introduction to Computer Graphics

Concepts in Computer Graphics

Printing Technologies

Basic System Operation

Digital Input and Color Theory

Digital Output and Resolution

Generol Edurotion Requiremenls (The following reqrrired cottrses are in General Fdtlcation)

Srienre

Goal Attainment and Decision Making

Math Skills

Introduction to Microcomputers

Oral Presentation Skills
Proofreading
Job Skills
Basic Drawing
PROGRAII IOIA1

Soriol ond BehoYiorol

PDlOO
tloth
MATl10
Srience

CS1lO
Humonities

coM2l0
coM250
PD2OO

ARTl04

3.5

4.0

l6 ASS0CIAIE DEGREE PR0GRAilS . PLATT COIIEGE CAIAIOG



ASSOCIAIE OT APP1IED SCIE]ICE DEGREE

III IITERtrCTIUE WEBSITE DESIG]I

25 Months

YOCATIO]IAI OBIECIIYE

Upon successful completion of this program, the graduate will have gained the technical skills and knowledge

necessary to obtain an entryJevel position in the graphic design industry. Special emphasis will be placed

on using the personal computer for Website design.

Gourse llumher Course fille 0uorler Credil Hours

Introduction to Design Principles and Color Theory

Application of Design Principles and Color Theory

Advertising

Studio Design

Typography

Design Practicum
Basic Keyboarding for Desktop Publishers (or) I
Intermediate Keyboarding for Desktop Publishers (or) !
Advanced Keyboarding for Desktop Publishers J
Concepts in Desktop Publishing

Introduction to Computer Graphics

Concepts in Computer Graphics

Printing Technologies

Basic System Operation

Digital Input and ColorTheory
Digital Output and Resolution

Web Design Fundamentals

Web Design and Production

Web Authoring and Management

Generot Edurotion Requirenenls (The following required courses are in General Fducation)

Soriol ond BehoYiorol Srienre

GD106
GDl07
GDlOI
GDl02
GDI03
GD3OO

CSl50
CS151

CSI52
DTP3OO

CG2OO

CG3OO

EPT2Ol

EPI2O2
EPT203

E,PI2O4

wB200
wB300
w8350

6.5

6.0

6.0

3.0

7.0

5.0

3.0

4.0

8.0

6.0

5.0

5.0

5.0

5.0

8.0

8.0

8.0

PDlOO
folh
MAIlIO
ftienre
CS110
Humonitieg

coM210
coM250
PD2OO

ART1O4
MUS1O1

Goal Attainment and Decision Making

Math Skills

Introduction to Microcomputers

Oral Presentation Skills
Proofreading
Job Skills
Basic Drawing
Introduction to Music
PROORAT IOIAI.

4.0

5.0

4.O

4.0
3.0
6.5

4.0
r32.5

3.5

PLATT COLLEGE CAIALOG. ASS0(!IIE DEGREE PR0GRTilS 17



BACHE1OR OT ARIS
DEGREE PROGRAITIS
Platt College offers programs in three majors leading to the Bachelor ofArts degree: Computer

Graphic Design,Advertising Graphic Design andAdvanced Interactive Computer Graphic

Design.

Course work completed in the Diploma and Associate-level programs is transferable to all

three Bachelor Programs upon meeting the admission requirements of the Bachelor program

the student wishes to enter.

The Bachelor Degree programs are accredited by the Accrediting Commission of Career

Schools and Colleges of Technology.

Each Bachelor Degree is approved for the training of veterans and eligible persons.

rHE ITiDOPTTNCE O] GENERtrl EDUCITION

The ultimate goal of general education is to produce a graduate capable of making meaningful

contributions to society, and his/her chosen profession, while, at the same time, increasing

the quality and personal satisfaction in his/her own life.

General education requirements promote the student's understanding of self, humanity

and the natural world. Being broadly educated in the areas of social sciences, English and

literature, mathematics and natural sciences empowers a person to be more creative in solvin-e

problems and finding answers. An educated person is more able to make observations from

an enlightened perspective which facilitates understanding through reason.

Today's world is one of unprecedented change and complexity. Educated people of todal'

and tomorrow will continue to be faced with the challenge of being life-long learners in

order to enjoy the benefits of technology and human advancement. The value of education

is limitless and enriches life proportionately. It is better to know than not to know.

l8 BlCllELOR 0I ARIS DEGREE PR0GRAilS' SCHOOI OF DES,GN



BACHE1OR O] ARIS DEGREE IlI ADUA]ICED I]IIERACIIUE
COilIPUIER GRAPHIC DESIG]I

44 Months - Evening Schedule

VOCATIO]IAT OBIECIIUE

Upon successful completion of this program, the graduate will have gained the technical knowledge and creative

skills necessary to obain an enty-level position in the graphic design and interactive media industry. In addition,

he/she will have acquired an eduction of such a nature as to increase the student's awareness and understanding

of the world around him/her. This education will enable the graduate to be a more critical thinker and a better

problem-solver. It will allow the graduate to be a more effective designer in an increasingly diverse world.
These attributes will also enable the graduate to progress more rapidly through the hierarchy of the graphics

business world.

Course llumber Course fille Ouarlar tradit llour:

ART104

GDl06
GDl07
GDIOl
GD102

GDl03
coM250
CSlIO
CSI5O
CS15I
CS152

MAIl10
PDlOO

PD2OO

ARIlOO
CG2OO

CG3OO

DTP3OO

EPT2O1

EPT2O2

EPT2O3

Et{I2O4
GD3OO

MM2OO

MM3OO

MM35O

GD380

Basic Drawing
Introduction to Design Principles and Color Theory
Application of Design Principles and Color Theory
Advertising

Studio Design

Typography

Proofreading

Introduction to Microcomputers
Basic Keyboarding for Desktop Publishers (or)
Intermediate Keyboarding for Desktop Publishers (or)
Advanced Keyboarding for Desktop Publishers

Math Skills for Graphic Designers

Goals Attainment and Decision Making
Job Skills
History of Art
Introduction to Computer Graphics

Concepts in Computer Graphics

Concepts in Desktop Publishing
Printing Technologies

Basic System Operation

Digital Input and Color Theory
Digital Output and Resolution

Design Practicum

Multimedia Desi gn Fundamental s

Dynamic Media Interactivity
3D Modeling and Production

Webpage Design

6.5

6.5

6.0

6.0

3.0

7.0

4.0

5.0

3.0

4.0
3.5

3.0

4.5

8.0

6.0

4.0

5.0

5.0

5.0

5.0

5.0

8.0

8.0

8.0

4.0
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Course Xumber CourGa fitle Ourrrler Credil Houri

ADV360
GD410

GD45O

GD46O

GD47O

TYP3OO

Television Adverti sing Desi gn

Customer Service and Studio Business

Creativity and Concept Generation

History of Graphic Design

Computer Illustration
Advanced Typography

4.0
4.0

4.0

4.0

4.O

4.5

Gcnerol Edurolion Requiremenls (fhe following reqrrired cotrrses are in General Fdtrcation)

Sociol ond Behoviorol Sticnce

PSY101 Introduction to Psychology

ANT101 Introduction to Cultural Anthropology
torh
MAI100 College Math
Srienre

5CI101 Scientific and Technologic Literacy
Humonilies

HISI5O U.S. History and Government
ENG200 Intermediate College Writing
COM210 Oral Presentation Skills
COM300 Interpersonal Communication
ENG100 College Writing
LIT101 Introduction to Literature
MUSl0l Introduction to Music

PROORAT IOII1

4.5
4.5

4.O

4.0

4.5
4.5
4.0
4.O

4.0
4.5
4.O

200.0
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BACHE1OR OI ARIS DEGREE
III trDUEPTISING GNAPHIC DESIG]I

44 Months-Evening Schedule

UOCAIIO]IA] OBIECIIVE

Upon successful completion of this program, the graduate will have gained the technical knowledge and

creative skills necessary to obtain an enffyJevel position in the advertising industry In addition, he/she

will have acquired an eduction of such a nafure as to increase the sfudent's awareness and understanding of

the world around him/her. This education will enable the graduate to be a more critical thinker and a better

problem-solver. It will allow the graduate to be a more effective designer in an increasingly diverse world.

These same,attributes will also enable the graduate to progress more rapidly through the hierarchy of the

graphics business world.

farrrca llrrnrhar (aurca fille Ouorler Credit Hours

ARTIO4
GDI06
GDIOT

GDIOl
GDl02
GD103

coM250
CSl1O
CSl50
CS151

CSI52
MAI110
PDlOO

PD2OO

ARTlOO

CG2OO

CG3OO

DTP3OO

EPT2O1

EPI2O2
EPT2O3

EPI20r'.
GD3OO

ADV320
ADV33O

ADV340
ADV35O

Basic Drawing

Introduction to Design Principles and Color Theory

Application of Design Principles and Color Theory

Advertising

Studio Design

Typography

Proofreading

Introduction to Microcomputers
Basic Keyboarding for Desktop Publishers (or)

Intermediate Keyboarding for Desktop Publishers (or)

Advanced Keyboarding for Desktop Publishers

Math Skills for Graphic Designers

Goals Attainment and Decision Making

Job Skills
History of Art
Introduction to Computer Graphics

Concepts in Computer Graphics

Concepts in Desktop Publishing

Printing Technologies

Basic System Operation

Digital Input and Color Theory

Digital Output and Resolution

Design Practicum

History ofAdvertising
Advanced Advertising Design

Point-of-Purchase and Collateral Design

Campaign Design

6.5

6.5

6.0

6.0

3.0

7.0

4.0

5.0

3.0

4.0

3.5

3.0

4.5

8.0

6.0

4.0

5.0

5.0

5.0

5.0

5.0

4.0

4.0

4.O

4.O
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Carrrca llrrrrrhar Carrrca filla llrrrular Crarlil llarrrc

ADV360
ADV4OO

ADV41O

ADY42O

ADV43O
ADV440
coM350
GDZ+50

TYP3OO

Televi sion Advertising Desi gn

Advanced Marker Indication
Advertising Business Practices

Marketing for Advertisers

Mass Communications Theory and Media Buying
Webpage Advertising Design

Copywriting
Creativity and Concept Generation

Advanced Typography

4.O

4.0

4.0

4.O

4.O

4.O

4.0

4.O

4.5

Ganaral Edurrrlion laauiranrants (The followino reorrired erlrrrce.s are in General Frlucafion\

Soriol ond BehoYiorol Srienre

PSYIOl
ANTlOl
tolh
MAIlOO
Scienre

SCIIOI
Humonilies

HIS15O
ENG2OO

coM210
coM300
ENGlOO
LIT101
MUS1O1

Introduction to Psychology
Introduction to Cultural Anthropology

College Math

Scientific and Technologic Literacy

U.S. History and Government
Intermediate College Writing
Oral Presentation Skills
Interpersonal Communication
College Writing
Introduction to Literature
Introduction to Music

PROGRIT IOI[1

4.5
4.5

4.O

4.O

4.5
4.5
4.O

4.O

4.0
4.5
4.O

20f.0
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BACHE1OR OT ARIS DEGREE

IN COilIPUIER GRAPHIC DESIGII

48 Months-Daytime Schedule

VOCATIOTAI OB.IECIIUE

Upon successful completion of this program, the graduate will have gained the technical knowledge and

creative skills necessary to obtain an entryJevel position in the graphic design industry. In addition, he/she

will have acquired an education of such a nature as to increase the student's awareness and understanding of
the world around him/her. This education will enable the graduate to be a more crifical thinker and a better

problem-solver. It will allow the graduate to be a more effective designer in an increasingly diverse world.

These same attributes will also enable the graduate to progress more rapidly through the hierarchy of the

graphics business world.

Course l{umber (ourre fitle Ounrlar Cradit lfaurs

ART1O4

GD106
GDIOT

GD1O1

GD102

GD103

coM250
CSl10
CS15O

CS151

CSI52
MATl10
PDlOO

PD2OO

ARTlOO

CG2OO

CG3OO

DTP3OO

EPT2OI

EYT2O2

EPT203

EPI204
GD3OO

GD360

GD37O

Basic Drawing
Introduction to Design Principles and Color Theory
Application of Design Principles and Color Theory

Advertising

Studio Design

Typography

Proofreading

Introduction to Microcomputers
Basic Keyboarding for Desktop Publishers (or)
Intermediate Keyboarding for Desktop Publishers (or)
Advanced Keyboarding for Desktop Publishers

Math Skills for Graphic Designers

Goals Attainment and Decision Making
Job Skills

History of Art
Introduction to Computer Graphics

Concepts in Computer Graphics

Concepts in Desktop Publishing

Printing Technologies

Basic System Operation

Digital Input and Color Theory
Digital Output and Resolution

Design Practicum

Corporate and Brand Identity

Graphic Design Drawing

6.5

6.5

6.0

6.0

3.0

7.0

4.0

5.0

3.0

4.O

3.5

3.0

4.5

8.0

6.0

4.0

5.0

5.0

5.0

5.0

5.0

4.0

4.0
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farrraa llrrrrrhar taursa tilla OuOrler Cfedil HOurS

GD380

GD390

GD41O

GD42O

GD43O

GD45O

GD47O

GD475

GD48O

TYP3OO

PSYIOl
ANTIOl
ECO150
tolh
MATlOO
ftienre
SCI101
Humonities

HIS150
ENG2OO

coM210
COM'240
coM300
ENGlOO
LIT101
MUSIOI

Webpage Design

Projects in Webpage Design

Customer Service and Studio Business

Multimedia Design

Projects in Multimedia Design

Creativity and Concept Generation

Computer Illustration

Senior Portfolio Development

Advanced Layout and Publication Design

Advanced Typography

4.O

4.0

4.0

4.0

4.0
4.0
4.0

4.0

4.0
4.5

Generol Edurolion Requiremenls (The following reqtrired cotrrses are in General Fdtrcation)

Soriol ond BehoYiorol ftience
Introduction to Psychology
Introduction to Cultural Anthropology
Consumer Economics

College Math

Scientific and Technologic Literacy

U.S. History and Government

Intermediate College Writing
Oral Presentation Skills
Communicating in Workgroups

Interpersonal Communi cation

College Writing
Introduction to Literature
Introduction to Music

PROGRAII IOIA1

PROORAM BREAKS

Students who enroll in the daytime Bachelor Degree program will have a l2-week break in the surlmers

following the freshman, sophomore and junior years. Those who enroll in the evening Bachelor Degree

programs will have a two-week break each summer. Both the day and evening programs will have a

two-week break during the winter holiday season.

4.5
4.5
4.5

4.0

4.0

4.5
4.5
4.O

4.5
4.0
4.O

4.5
4.O

209.0
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trDilrsslolls
DIP1OTIA AilD APP1IED SCIE]ICT
DEOREE PROORAMS

ADTI!SSIOlI NEQUIRETE ]IIS
The minimum requirement for admission into any
program is that you are a high school graduate and

that you pass an entrance evaluation. the General
Education Development Test or an accredited
home study course will substitute for a high school

diploma. Acceptance is based upon the evaluation
ofthe high school record and entrance evaluation
results.

Enrollment in a particular program of study may
depend on minimum competency standards. Some
programs have mandatory proficiency standards'
Please see Admissions Coordinator.

All applications must be submitted and approved
before they can take part in assessment, advising
and registration.

E1IROllTE 1II PROCTDURES

1. If you are interested in programs offered at Platt College,

request information by writing, telephoning or visiting

the school.

Platt College has a two-part interview system. You

will initially be interviewed with your family by an

admissions coordinator. The admissions coordinator

strives to determine your qualifications for acceptance

in terms of education, good character, determination,

motivation and attitude. This is accomplished with the

help of the Self-Evaluation Appraisal and the Interest

Evaluation. If the coordinator is confident that you

have the desire and motivation, he or she completes an

Application for Enrollment and receives the registration

fee. The admissions coordinator then schedules you for

the second interview and testing. These are conducted at

Platt College where you and yourfamily are escorted on a

tour of the school. The training program, facilities, career

opportunities and placement assistance are explained in

detail.

You will be informed at this interview as to whether you are

accepted, accepted with condition, or not accepted If you

are not accepted, the registration fee will be refunded.

Special arrangements can be made for testing and second

interviewing, if necessary due to your geographical

location.

2.High school students under the age of 18 and presently

attending high school should:

a. Make arrangements with a high school counselor for

certification credit

b. Complete an "application for admission" form which

is available from anAdmissions Coordinator

3. If you are a former student, returning after an absence

of one or more terms, you must make application for

admission. If you have attended other colleges since

attending Platt College, you must submit official college

transcripts if you wish to have credit considered for
transfer to Platt College.

4. All documents become properl.y of the College and will
not be released to the student or transferred to other

institutions. Your registration depends on Platt's receiving

all required documents.

ADTISSIO]I POUCY TOR BACHE1OR OT ANIS DEGNEE

PROGRAf,IFEYE]II]IG SC HEDUIE

Platt College utilizes a 
o'TiYo Plus Two" system for

enrollment into the Evening Schedule Bachelor
Degree Program.

Admission Requirements
Applicants must first meet the requirements of the

Applied Science Degree Programs. Qualified indi-
viduals are enrolled in one of theAssociate Degree

Programs. Upon successful completion of the
AssociateJevel requirements, the graduate is offered
job placement assistance and becomes eligible to
make application to a Bachelor-level program.

Admission to a Platt College Bachelor of Arts
Program is open to graduates of Platt College
Associate Degree Programs or graduates of
Associate degree programs equivalent to Platt
College programs. A combination of work
experience and college classes which did not
lead to a degree may also qualify a student for
admission to a Platt College Bachelor's Program,
if the combination is equivalent to a Platt College
Associate Degree. Equivalence will be determined
by porfolio review, written and practical tests and

interview. YourAdmissions Coordinator can alrange
the appropriate appointments for this process.

Enrollment in a particular program of study may
depend on minimum competency standards' Some
proglams have mandatory proficiency standards.

Please see anAdmissions Coordinator.

All applications must be submitted and approved
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before a prospective student can take part in
assessment, advising and registration.

ADTISSIOT PO1ICY TOR BACHE1OR OT IRTS

DEGNEE-DAYTITE SCHEDU1E

Platt College utilizes a "Four Year" system for
enrollment into the Daytime Schedule Bachelor
Degree Program. Qualified individuals are enrolled
in the first of five academic year periods leading
to completion of the Bachelor Degree. The class
schedule, course sequence and summer break period
differ from the Evening Schedule. Admissions to
the Bachelor ofArts Program in Computer Graphic
Design is open to high school graduates who are
successful on the entrance exaln, and demonstrate
interest and ability to succeed in the graphic arts
course of study leading to a career as a Graphic
Designer.

PNOGRAf,I BREAI$
Students who enroll in the Daytime program will
have a l2-week break in the summers following
the freshman, sophomore and junior years. Those
enrolling in the Evening program will have a two-
week break each summer. Both the Daytime and
Evening programs will have a two-week winter
holiday break.

IDTISSIO}I PROCEDURE

l. All new students must meet with an Admissions
Coordinator to complete all application, testing and

transcript requests. If you want previous college credits

transferred, submit ofFrcial copies of college transcripts to

the Registrar's office before the first term of enrollment.

a. All new students' basic skills are measured before

registration. Your Admissions Coordinator will use

this information to help you plan your studies. Call

303-369-5 I 5 1 for information.

b. You should declare your program major on the

application for admission form, which is available from
an Admissions Coordinator.

2.High school students under the age of 18 and presently

attending high school should complete an "application for
admission" form which is available from anAdmissions

Coordinator.

a. Submit the required essay.

b. Pass the entrance exam.

c. Complete the two step interview process and tour the

college.

d. Two weeks following high school graduation, submit

an official grade transcript to the college registrar to

confi rm graduation status.

e. An official l,etter of Acceptance will confirm your

scheduled start date.

3. If you are a former student, retuming after an absence

of one or more terms, you must make application for
admission. If you have attended other colleges since

attending Platt College, you must submit all official
college transcripts if you wish to have credit considered

for transfer to Platt College.

4. All documents become the property of the College and

will not be released to the student or transferred to other

institutions. Your registration depends on Platt's receiving

all required documents, and the non-refundable $25

application fee.

5. Once all testing and admission interviews are completed,

prior college transcripts received, and the completed

application for admission is submitted by the applicant,

theAdmission Committee will determine acceptance into
the Bachelor-level program. The applicantwill be notified

in writing of theAdmission Committee's decision prior to

the scheduled class start.

6. The tuition rate, current on the date the BachelorJevel

enrollment application is submitted, is applicable for all
applicants.

YETERA]IS O]ITY

Individuals who qualify for educational benefits
through the Veterans Administration must submit
a listing of previous education and training as part
of the application process. Ask your Admissions
Coordinator for the form entitled, "Previous
Education and Training." The college maintains a
file for each veteran and/or eligible person which
includes the following:

l. Written record of previous education and training.

2. Record of the credit allowed for previous education

and training. The enrollment period will be shortened

to account for credit allowed. This information will
be submitted to the Department of Veterans Affairs as

required.

3. Each course enrolled in by term
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4. Final result of each course enrolled in; i.e., passed, failed,

incomplete, withdrawal.

5. Record of any Enrollment in courses from which there

was a withdrawal.

6. Record of any withdrawals including last date of
attendance.

7. The attendance of the eligible person in non-degree

courses.

REUSIO}I OT IHE COURIE REPEAT FOIICY:

All courses undertaken will be included when
computingthe Grade PointAverage of Veterans and
Eligible Persons.

lltIORilATloil roR
IlIIER]IAIIO]IAI SIUDE}IIS

Platt College is authorizedby law to enroll non-
immigrant, alien students in its programs. Upon
receipt of the applicant's enrollment agreement,
proof of English competency, a high school (or
equivalent) transcript (with definition of grading
scale), meeting all pertinent requirements of the
U.S. Department of Homeland Security and the
successful completion of the school's admission test,
the school will advise the applicantof acceptance or
non-acceptance. The enrollment agreement must
be submitted to the Admissions Department at
least 120 days priorto the selected starting date. It
is unlikely that immigration authorities will grant
foreign students permission to be employed while
active in school. Therefore, international students
must provide documentationto prove that sufficient
funds are available to cover all tuition, fees, supplies
and living costs prior to acceptance.

TRAIISTERRIlIO CREDII IO PI.AII COTI.EGE

l. If you are transferring to Platt College, contact the Director

of Education for transcript evaluation. Official transcripts

should be evaluated before enrolling. Transfer credit will
not be given after a student is enrolled in an equivalent

course, and the college will not accept "D" grades or lower

in transfer.

2. Platt College reseryes the right to evaluate all credits. In
the event that course work is found to be obsolete, you

may be required to update the credit.

3. Course content should be similar to those courses offered

at Platt College.

4. Platt College will accept transfer credit only from accredited

post-secondary institutions. Transfer credit may be accepted

from other institutions approved by the Division of Private

Occupational Schools, Department of Higher Education, in

accordance with any agreements between Platt College

and those institutions.

5. No more thar, 50Eo of the total quarter credit hours of a

program may be transferred from another institution or

institutions.

6. Transfer credit will not be accepted after a student is

enrolled in an equivalent course at Platt College.

ADVA]ICE SIA]IDI]IG
Platt College accepts credits and transfers from
many accredited colleges and universities. Credits
are accepted on the basis of similarity with courses

offered in the chosen program. Platt College accepts

College [rvel Proficiency Examinations (CLEP) as a

basis for advance standing. Credit may also be given
for related work experience. Bypass examinations
will be given to those students who feel they have a
sufficient level of knowledge to challenge courses
(see special fees section).

The minimum passing score is X)%o conectper
test in bypass situations. The student will receive

a grade "TC" for that course. The courses must be

challenged in order of prerequisites.

In order to have credits from another institution

accepted by Platt College, an official ffanscript
should be sent from the regisffar of the previously

attended institution to Platt College.

RESIDEIICE REQUIRETEilT

All students must be in residence at the time of
graduation in order to receive a diploma or degree.
Exceptions may be approved by the Academic
Dean.

If you are transferring to Platt College after taking
courses at another school, or have verified related
work experience, contact the Director of Education.
Transcripts should be evaluated before enrolling.
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The college will not accept "D" grades or lower in
transfer.

Students must take 50Vo of their course work at Platt
College. For the diploma programs only, if you feel
that extenuating circumstances exist that are grounds
for an appeal of the 50Vo residence requirement,
provide copies of the pertinent transcripts to the
Academic Dean and/or the School Director. One
of these two individuals will review your appeal
and determine if an exception to this policy will be
made.

1toil.DtscRtiltilAIt0lt PoltcY
Platt College does not discriminate on the basis of
race, color, religion, national origin, sex, sexual
orientation, age or disability. Platt College complies
with the Civil RightsAct of l9&,rclated Executive
Orders ll2$ and ll371,Title IX of the Education
AmendmentsAct of 1972, Sections 503 and 504 of
the Rehabilitation Act of 1973, Section 4O2 of the
Vietnam Era Veteran's Readjustment Assistance
Act of 1974, and all civil rights laws of the State
of Colorado. Accordingly, equal opportunity for
employment and admission shall be extended to
all persons, and the institution shall promote equal
opportunity and treatment through a positive and
continuing Affi rmative Action Program.

IRA}ISTERABII.Iil ff CREDII IO OTHER I]ISTIIUflO]IS
If you are attending Platt College to prepare for
transfer to another college or university, familiarize
yourself with the general education requirements of
that institution. Since graduation requirements vary
among institutions, it is important to obtain assistance
from theAcademic Dean in planning a transferable
program ofstudy.

In addition, each major field of study at a particular
institution has a specific course requirements. It is
extremely important for you to follow a prescribed
transfer program (recommended by an advisor at
the four-year institution) in order to make a smooth
transitition to the four-year college or university.

Platt College cannot guarantee transferability of
credits to other institutions.

GRADUAIION
REQUIRETIENIS

DEGREE REQUIREf,IE]ITS

All applicants of Platt College degree programs
must meet the following requirements:

l. Be enrolled in Platt College classes for the term in which
he/she intends to graduate. Exceptions may be approved
by the Director of Education.

2. Complete a minimum of 1G4.5 quarter credit hours for
Associates Degree, 180 quartercredit hours ofapproved
course work for a Bachelors Degree.

3. Earn a cumulative grade point average of 2.0 ("C"
average). Courses to be counted toward the Upper kvel
Courses in the major field of study must be completed
with a grade of "C" or higher. Some programs may require
a student to earn at least a "C" in specific course work.
Students should check with theAcademic Dean regarding
the minimum grade point average requirement.

4. Complete a minimum of 5OVo of credits at Platt College
in the program area. Exceptions may be approved by the
Academic Dean.

5. File an "application of graduation" form during the term
in which the student intends to graduate, according to the
deadline published by the college.

GEilERAI. EDUCAIIOT REQUIRETIEilTS
Platt College believes that general education assists
individuals to reach their maximum potentials.
All Associate of Applied Science and Bachelor's
degrees have general education requirements. These
requirements adhere to goals for general education
established by the Colorado Commission of Higher
Rlucation:

l. To build skills for advanced lifelong leaming.

2. To expose students to the mainstream of thought and

interpretation, humanities, sciences, mathematics, soci al

sciences, communication and the arts.

3. To integrate learning in ways that cultivate the student's
broad understanding and ability to think about a large and

complex subject, formulate and analyze valid concepts.

solve problems and clarify values.

4. To prepare individuals for their roles as effective citizens
in a changing and complex society.
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DEGREES AWARDED

Upon successful completion of all graduation
requirements and satisfaction of all financial
obligations, the graduate will be awarded the
Associate of Applied Science Degree or the
Bachelor of Arts Degree in the appropriate major
course of study.

TOR DIPTOTTA PROGRITIS

A diploma is issued to each graduate who has

completed all of the program requirements. The
graduate must also have a 2.0 grade point average
and have satisfied all financial obligations to receive

adiploma.

CAIA1OG REQUIRETIEIITS TOR ORADUAIIO]I

Students may graduate under the catalog
requirements listed for the academic year in which
they were enrolled. If students intemrpt attendance
for one year or more and then return, the catalog
of the new readmission year is the document of
authority. If graduation requirements and policies
should change, students may choose to follow the
catalog of the year of initial entry or the current
catalog. Student should be sure to obtain and keep
a copy of the catalog under which they enter or are
readmitted.

OIHER GRADUAIIO]I PO]ICIES

L Platt College reserves the right to substitute or delete

course work based on current curriculum. Students are

assured that if the curriculum changes, Platt will make

every effort to determine an equitable solution.

2. Students must complete an "academic review" two terms

before the term in which they intend to graduate.

SIAIEIUIENI OT

SAIISTACIORY PROGRESS
Satisfactory Academic Progress is defined as

progression through the academic program within a
prescribed time frame while maintaining a sufficient
grade point average to demonstrate growth in
knowledge and skills. Lack of satisfactory progress

may jeopardize the student's ability to complete
the program. Platt College expects students to
progress through the program based on satisfactory
progression standards.

Federal regulation requires that a student receiving
any financial assistance from any state orfederal aid
programs must be making Satisfactory Progress as

determined by the institution from which such aid
is received.

Students at Platt College will have their Satisfactory
Progress measured on their grade point average and

credit hours offered.

A graphic design student must maintain a minimum
grade point average of 1.7 5 at the end of the first25%o

of their program and also a 1.75 at the midpoint of
their program. The student must also achieve a 2.0
grade point average upon graduation in order to be

attai nin g S ati sfactory Pro gress.

The following procedures will be followed when
implementing this policy:

l. All students will be considered to be making Satisfactory

Progress at the time of enrollment.

2. Each student's progress will be reviewed- at a minimum -
atthefirst2l%a of theirprogram, midpoint of their program

and prior to graduation.

3. Any student found to be making Unsatisfactory Progress

will be put on probation for two grading periods (ten

weeks).

4. Any student found to be making Unsatisfactory Progress

after expiration of the probationary period will be put on

Suspension, unless conditions exist which, in the opinion of
theAppeal Committee, warrant extending the probationary

period.

5. The maximum time frame shall not exceed 1.5 times

the normal duration or credit hours required to complete

a program. The length of time a student is on a kave
of Absence is not included in the calculation of the 1.5

Maximum Time Frame period.

6. If the student feels that his/her written appeal has not

been given fair consideration, he/she may also request a

meeting of the Appeals Committee. The request must be

made in writing along with a statement of circumstances.

The request should be made to the School Director.

7. Afler being suspended, a student may be readmitted only

after a written request is approved by the School Director.

Readmission will be on a probationary basis only. Any

further infraction of the policies and rules will necessitate

permanent suspension.
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TIAX!f,IUf,I flTIE TRATIE

Students must complete their programs within a
prescribed time frame. The maximum time frame is
limited to 1.5 times the normal lengh of the program
in duration or credit hours required to complete
the program. Students who fail to complete their
programs within the maximum time frame will
be dismissed unless conditions exist which, in the
opinion of the School Director, warrant placing the
student on probation. The terms of the probation will
be documented and maintained in the student file.

I.EIVE OT ABSE}ICE

A Leave of Absence may be granted for medical
reasons or for personal situations. A request for
a Leave of Absence must be requested in writing
and signed by the student and approved by the
administration.

A student taking a Leave ofAbsence should be aware
that not all classes are offered each quarter. The
proper paperwork must be submitted to the School
Director or the School Director's representative.
The Leave of Absence for graphic design students
shall not exceed 90 days (not to include holidays
or vacation time) per l2-month period. Failure to
return from an approved Leave of Absence will be
considered a withdrawal by the student.

ACADEIIIIC
SIA]IDARDS
Grade reports will be filed at least once each ten-
week term with the student records department.
The student receives grade notification for each
course from the instructor. Failure to maintain a

1.75 cumulative grade point average may result in
probation or suspension.

ACADETIIC PROBAIIOlI

A student whose cumulative grade point average
drops below 1.75 will be placed on Academic
Probation. The student will have the next two
grading periods to raise his or her cumulative grade
pointaverageto 1.75.

Students who are placed onAcademic Probation will

be notifled by the Registrar. Upon notification, the
student must report to the Director of Education for
academic advising.

Failure to raise the cumulative grade point average
to the required level during the specified time period
will result in temporary or perrnanent suspension.

COURSE REPEAI

If a required course if failed, it must be taken again.
If a student is required to take a course that is a
prerequisite to other courses, that course must be

taken before the advancement to subsequent courses.
A course may not be repeated more than once.

If a sfudent receives a grade of "D" or "F" in a course,
he/she may repeat the course one time only, to eam
a better grade.

The charge for the repeat of a course will be the
full credit hour tuition rate at the time the course is
repeated.

The original grade of "D" or "F" will be calculated
into the student's cumulative grade point average
until the repeat has been completed. At that time,
the "D" or "F" will be replaced by an "R" on the
student's transcript and the new grade will be used to
calculate the grade point average.

In the event a student with an 66F" or
"D" grade repeats a course, only the repeat
grade-whether it be an "A", "8", "C", "D"
or "F'-will be used on the transcript and to calculate
the grade point average.

COURIE INCOTIPTEIIO]I

If extenuating circumstances warrant, a student may
receive a grade of Incomplete for a course. In order
to receive an "I" grade, the instructor of the course
must apply to the Director of Education and obtain
the E<lucation Director's approval.

The student will have the first two weeks of the
next term in which he/she is enrolled to complete
the course. Under extraordinary circumstances,
the Director or Director of Education may extend
completion time beyond two weeks. The student
must apply in person to the Director or Director of
Education for an extension before the two weeks
elapse.
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Agrade of Incomplete will be calculated as zero (0)
grade points on that term's grade point average and
may result in the student being placed onAcademic
Probation. Upon completion of the course, the new
grade will be used to calculate the student's grade
point average.

COURSE DROPS A1{D WIIHDRAIUA1S

A student may drop a course any time before lOTo of
the contact hours for that course have occurred. The
student will receive a grade '6WrA" (Administrative
Withdrawal). The "WA" grade will have no effect on
the student's grade point average.

After l07o of the contact hours for a class have
occurred, if a sfudent wishes to terminate a course, he

or she must withdraw. If progress is satisfactory at the
time of withdrawal, the student will receive a grade

of "WP" (Wthdrawal while Passing). If progress is
unsatisfactory atthe time of withdrawal, the student
will receive a grade of "WF" (Withdrawal while
Failing). Under appropriate circumstances, a student
may receive a grade of "WA".Although withdrawal
grades of "'W?", "WF", and "WA" will not have
an effect on the student's grade point average, they
will remain as a permanent part of the student's
transcript.

Failure to withdraw properly may result in the
assignment of failing grades, which will affect the
student's grade pointaverage, and will become apart

of the student's permanent record.

SIUDElII PROGRESS REPORT

Students are entifled to a regular accounting of their
academic status. Students receive a grade and
grade report for each course completed from the
instructor. Students placed on warning or probation
status are informed at the time the action is taken;
and appropriate counseling is aparlof that process.

Students may review their academic progress by
requesting a transcript.

Student progress is evaluated through daily
assignments, hands-on assessment, quizzes
and written examinations. Progress is
measured by use of a grade point system.

DE]I]IIilO]I OF A UI{IT OF CREDIT

Platt College measures student progress in quarter

credit hours. A quarter credit hour is defined as

follows:
One (l) quarter credit hour equals ten (10) hours
of classroom lecture, plus appropriate outside
preparation;

or
Twenty (20) hours of laboratory work, plus
appropriate outside preparation ;

or

Thirty (30) hours of internship/shop instruction,
clinical practicum or the equivalent.

Aclassroom hour is 50 minutes.

GRAD!lIG SYSIETI

The following are guidelines used by instructors,
subject to the varying needs of different programs or
courses, to establish their grading criteria.

Grode A-Superior Work
L The student masters the objectives of the course, is able

to apply what he/she has leamed, and is able to integrate

it with other knowledge.

2. The student consistently distinguishes herself/himself in

assignments, examinations, laboratory and class

parlicipation.

3. The student demonstrates independent thinking in class

work and discussions.

4. Work is consistently in proper form and format, and

submitted punctually.

5. Where achievement in the course involves development

of hand or motor skills, the student consistently displays

superior skills, ability and performance.

6. The student complies with school attendance
requirements.

Grode B-lboYe Averoge Work
l. The student shows consistent mastery of the coune content

and objectives, and is usually able to apply what she/he has

learned to new situations and other knowledge.

2.The student's work is in proper form and format, and

submitted punctually.

3. Where achievement in the coune involves developing hand

or motor skills, the student consistently displays above

average skills, ability and performance.

4. The student complies with school attendance
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requirements.

Grode C-Averoge Work lllowing Progress in

Cource Sequenre
l. The student shows reasonable comprehension of the course

material and has an average mastery of the content which

would indicate success in the next course in the same

field.

2. The student consistently makes average scores in tests,

homework, projects and class participation.

3. Assignments are completed in adequate form and format,

and submitted punctually.

4. Where achievement in the course involves development of
hand or motor skills, the student consistently displays

average performance and skills.

5. The student complies with school attendance

requirements.

Grrde D-less lhon Arteptoble;
Poscing Grode

1. The student performs below average in tests, projects,

reports, class participation and laboratory, but shows some

competence in the course subject matter.

2. The competence demonstrated is insufficient to indicate

success in the next course in the sub.iect field.

3. Assignments are completed in imperfect form and format,

sometimes late, and of inconsistent quality.

4. Where achievement in the course involves developing hand

or motor skills, the student displays below average skills,

abilities and performance.

5. The student complies with school attendance

requirements.

Grode I-loiling Grode
l. The student demonstrates an unacceptably low or no

mastery of the course objectives and content.

2. The student fails to perform at the "D" levet on tests,

homework, projects, class participation and laboratory.

3. Assignments are completed in an imperfect form orformat

or are not tumed in.

4. Where achievement in the course involves hand or motor

skills, the student fails to perform at "D" level.

5. The student fails to comply with the school attendance

requirements.

letler Grode Syslem

leller Grode
Grarla fradilc Dairlc Datina

A
B
C
D
F
I

WP
WF
WA

Withdrawal
TC
R
w
P

I
1

1

I
0
0
0
0
0

4.0
3.0
2.0
1.0
0.0
0.0
0.0
0.0
0.0

0.0
0.0
0.0

0.0

Excellent
Superior
Average
Passing
Failing
Incomplete
Withdraw Passing
Wthdraw Failing
Administrative

Transfer Credit
Course Repeated
Dropped

Passed

0
0
0

1

EXATIINAIION OT SIUDE]II
nEconDs
l. Under the authority of the Family Fducational Rights

and Privacy Act of 1974, students have the right to

examine certain files and academic records, including

gmdes, attendance and counseling records, or documents

maintained by the school which pertain to them (parental

fi nancial information excePted).

2. Records are supervised by the Director. Students may

request a review of their records by writing the Director or

the Director's representative. Such review will be allowed

during regular school hours under appropriate supervision.

A copy of the records may be obtained for a $1.fi) fee for

each page. When grades are included, the transcript fee

applies.

3. Students may request that the school amend their

educational records on the grounds that they are inaccurate,

misleading, or in violation of their right of privacy.

4. Challenging the record for the purpose of correcting

or deleting any of the contents must be done in writing

with the reason fully stated. However, grades and course

evaluations can only be challenged on the grounds that

they are improperly recorded. Challenging must be made

no later than 90 days after the last date of attendance.

a. The Department Chairperson involved andior the

Director will review the written challenge and meet

with the student. A decision will then be made to retain,

change or delete the disputed data
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b. Should further review be requested, a grievance hearing
will be held at which time the student is afforded afull
and fair opportunity to present the evidence relevant to
the disputed issues. A student committee will then make
a final decision.

c. A copy of the challenge and/or written explanation of
the contents will then be included as part ofthe student,s
permanent record.

5. Directory Information showing name, address, telephone
number, date and place of birth, program undertaken, dates

of attendance and certificate awarded may be provided to
third parties by the school unless the request to omit such
information is presented in writing within ten days of
enrollment.

6. Exemptions. The following items are exempt from the
PrivacyAct:

a. Parents Confidential Statement and other financial-need
data.

b. Records about students made by teachenoradministrators
which are maintained by and accessible only to the

teachers or administrators.

c. School security records.

d. Employment records for school employees who are not
also cunent students.

e. Records compiled or maintained by physicians,
psychiatrists, psychologists or other recognized
professionals acting or assisting in such capacities, for
treatment purposes, and which are available only to those
providing the treatment.

7. Access Wthout Student Consent. The school may release

student information without written consent of the student
to:

a. Other school and Platt College officials who have
legitimate interests.

b. Other schools where students have applied for admission.

In this case, students may be advised that the records are

being sent and that they may receive a copy and have

an opportunity to review and challenge the records.

c. Authorized representatives of the Department of
Education or the Comptroller General of the United
States.

d. State and local authorities where required.

e. Accrediting agencies.

f. Parents of students who are their dependents for
purposes of the Internal Revenue Code. However, the
school is not required to release such records.

g. Appropriate persons or agencies in connection with
student applications for or receipt of financial aid.

h. Courts in compliance with a court order or subpoena,
providing that the student is notified prior to
compliance.

i. Appropriate persons or agencies in the event of a health
or safety emergency, where such release without consent

is necessary under the circumstances.

In all other cases, the school shall obtain the written
consent of the student prior to releasing such
information to any person or organization. Parental
access to records will be allowed without prior
consent if the student is a dependent as defined in
Section 152 of the Internal Revenue Code of 1954.
The school maintains all student records according
to the Family klucational Rights and PrivacyAct of
197 4. Allfi les are kept in perpetuity.

Any person has the right to file a complaint with the
Department of klucati on if Platt College violates the
Family Educational Rights and PrivacyAct.

SIUDETII CO]IDUCI A]ID
DISCIPlINE
Students are expected to conduct themselves in a
manner conducive to learning and to the learning of
others. The school is operated in a business complex
and under no circumstances will the school tolerate
any behavior which interferes with or detracts
from the businesslike atmosphere of the school's
neighbors.

The following statements define those behaviors
which are notin harmony with the educational goals
ofthe school:

l. Academic dishonesty, such as cheating, plagiarism or
knowingly fumishing false information to the school.

2. Forgery, altsration, misuse ormutilation of school documents,

re@rds, identifications, education materials or property.

3. Obstruction or disruption of teaching, administration,
disciplinary procedures, other school activities including
its public service functions, or of any other authorized

SCHOOL OF DES,GN r A(ADEilllC P0llClES 33



activities on premises.

4. Physical abuse of any person that is related to school affairs

or conduct which threatens or endangers the health or safety

of any such person.

5. Theft of, or damage to, property of the school, or using or

attempting to use school property in a manner inconsistent

with its designed purpose.

6. Intentional and unauthorized interference with a right of
access to school facilities or freedom of movement or

speech of any person on the premises.

7. Use or possession of firearms, ammunition or other

dangerous weapons, substances, materials (except as

expressly authorized by the school), bombs, explosives,

or explosive or incendiary devices prohibited by law

8. Disorderly conduct or lewd, indecent, obscene conduct or

expression.

9. Violation of a federal, state or local ordinance, including but

not limited to those covering alcoholic beverages, narcotics,

dangerous drugs, gambling, sex offenses or aaon, if such

violation occurs on school property.

10. Failure to comply with the verbal or written directions of
any school official acting in the pedormance of his/her

duty and in the scope of his/her employment or resisting a

security officer who is acting in the performance of his/her

duties.

1 l. Aiding, abetting or inciting others in commiuing or inciting

others to commit any act of misconduct set forth in one

through ten above.

12. Conviction for a crime which is of a serious nature. (Upon

the filing of charges in civil court involving an offense which

is of a serious nature, if it is administratively determined

thatthe continued presence ofthe student would constitute

a threat or danger to the school community, such student

may be temporarily suspended pending disposition of the

charges in civil court.)

Violation of any of the above may subjectthe student

to any of the following:

a Reprimand

b. Specific restrictions may be imposed

c. Disciplinary probation; further infractions will
result in suspension if they occur within the specified

probation period

d. Temporary suspension

e. Permanent suspension

co1{Dtfl 01rt I0R READflllssl0ll

ATTER SUSPElISIOlI

After being suspended, a student may be readmitted
only after a written request is approved by the School
Director. Readmission will be on a probationary
basis only. Any further infraction of the policies and

rules will necessitate permanent suspension.

If the college allows applicantto reenter, applicant
must execute a new EnrollmentAgreement and pay
all current Program Costs.
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The School
of Nursing

Innovatton in
Nursing Education
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The Bachelor of Science in Nursing is approved
by the Colorado State Board of Nursing and ac-
credited by the Accrediting Commission of Career
Schools and Colleges of Technology

The Nursing program was approved by the Colo-
rado Board of Nursing on June 22,2OO5 and the
Accrediting Commission of Career Schools and
Colleges of Technology on August 30, 2005.

Our tlission
Platt College School of Nursing strives to provide
innovative educational opportunities, for students,
to learn to function as professional nurse general-
ists, who are competent to meet the diverse health-
care needs ofthe Colorado populace across the
lifespan.
Our llision
We, the faculty of Platt College School of Nursing,
will seek to instill in each nursing student a foun-
dation of knowledge and skill necessary to meet
the ever changing societal healthcare needs, by
encouraging personal development of a desire for
lifeJong learning and a passion for nursing prac-
tice.
Our Philosophy
The School of Nursing as an integral division of
Platt College conducts academic programs at the
undergraduate level congruent with the mission and
philosophy of the college. Faculty in the School of
Nursing develops baccalaureate nursing education
curricula based upon the following beliefs:
llursing Edurotion
We believe in and are committed to a strong schol-
arship of liberal arts and science base for nursing
education. The faculty believes quality nursing
education occurs through a dynamic curriculum
that fosters the nursing student's role develop-
ment as provider of care, manager of care, teacher,

advocate and member of the profession. (Colorado
Nursing Articulation Model, 2005)
We believe nursing education is an interactive
process that demands the engagement of both the
learner and the instructor in a mutually respecful

relationship. The instructor is a mentor and a role
model for the nursing student while facilitating the
nursing student's development of critical think-
ing skills and related clinical judgments that form
the basis for competent nursing practice. Nurs-
ing students are responsible and accountable for
demonstrating achievement of course and program
outcomes.

llursing
We believe "Nursing is the protection, promotion,
and optimization of health abilities, prevention of
illness and injury, alleviation of suffering through
the diagnosis and treatment of human response,
and advocacy in the care of individuals, families,
communities, and populations." (ANA, 2003)
Professionol llurge
We believe the entry level for professional nursing
is the Bachelor of Science degree. The professional
nurse possesses the knowledge and skills to adapt
to any type healthcare delivery service. The profes-
sional nurse possesses the cognitive characteristics
of communicator, critical thinker, decision maker,
problem solver and team member. Affectively the
professional nurse demonstrates caring, empathy,
and advocacy for the patient population under
hisiher care. The professional nurse is able to dem-
onstrate safe and effective nursing care of patients
through demonstration of competent psychomotor
skills. The professional nurse is committed to the
nursing profession and life-long learning.
Person
We believe each person is a holistic being with
biological, psychological, and social needs that
are shaped by cultural and spiritual belief systems
within a dynamic environment. The person encoun-
ters a variety of stressors throughout the lifespan
that affects his/her ability to adapt to the environ-
ment. The term person can be applied to the indi-
vidual, the family or the community.
Heolth
We believe the person constantly encounters ex-
ternal and/or internal stimuli that influence his/her
ability to adapt on a health continuum between
wellness and illness. Achieving an optimal state of
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health is the right of every individual, family or
community.

Environmenl
We believe the environment is "all conditions,
circumstances, and influences surrounding and

affecting the development and behavior of per-
sons and groups, with particular consideration of
mutuality of person and earth resources." (Roy,
1999)

Our 0rgonizing Jromework

The faculty of Platt College School of Nurs-
ing subscribes to a curriculum design approach

that enhances the student's learning opportuni-
ties. Faculty is encouraged to expose the nurs-
ing student to different models, conceptual
frameworks, and theories while maintaining our
fundamental organizing framework for curricu-
lum content, course sequences, and curriculum
evaluation.

Our first organizational framework strategy is
the integration ofliberal arts and science courses

throughout the curiculum rather than the tradi-
tional practice of two years of general studies

followed by two years of nursing courses. This
strategy is founded in our mission to "promote
innovative educational opportunities" and our
vision for "encouraging personal development of
a desire for life-long learning and a passion for
nursing practice." The foundation of this strat-
egy was based upon (1) ethical consideration
for the student's resources, specifically time and

money, (2) exposing the nursing student to the

profession throughout the program rather than at
the end of the program of study, (3) offering the

nursing student an option from the traditional
nursing program structure, and (4) determination
that general studies courses offered through-
out the program would be more valuable to the

student's learning process. For example: Micro-
biology is offered in the quarter prior to Nursing

Care of the Community. While microbiology
concepts are periodically addressed in other
nursing courses, it has the greatest contribution
to supporting the concepts of epidemiology: or-
ganism identifi cation, occurrence rate, reservoir,
mode of transmission, incubation period, period
of communicability, and methods of control
taught in Nursing Care of the Community.

The Colorado Nursing Articulation Model:
2W0-2005, The Essentials of Baccalaureate

Education for Professional Nursing Practice, and

the National League of Nursing Accreditation
Manual with Interpretive Guidelines by Program
Type have served as the guidelines for develop-
ing our curriculum. It is essential our curricu-
lum provide the nursing student with learning
and practice opportunities leading to personal

role development of provider of care, manager

of care, teacher, advocate and member of the
profession as stated in our philosophy. Using
these resources for curriculum development and

evaluation is our second strategy.
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Professional Nurse Role Development Competencies:

Provider Teacher Manager Member Advocate
. Caring across the

Iifespan

. Communicator

. Evidence-based
practice

. Technical Skills

. Nursing Process

. Health Promotion

. Health Prevention

. Care of the sick

. Critical Thinking

. Information
Technology

Age-specific
learning styles

Teaching-learning
principles

Assessing
leaming readiness

Teachable moments

Teaching Methods

Validating leaming

Remediation

Significant other
inclusion

Lifestyle
modiflcations

Leadership Qualities

Team Member

Collaboration

Delegation

Decision-making

Problem-solving

Communicator

Health Care
Systems Navigator

Case Management

Performance
Improvement

Risk Management

Professional
Behaviors

o Ethical
o trgal

Accountability

Responsibility

Integrity

Professional
Organization
Member

Life-long learning
commitment
Regulatory
Knowledge

Licensure

Respect for diversity
and autonomy

End-of-life care

Access to care

Social Justice

Professional Growth
& Development

W'e have selected to use Royt Adaptation Model,

Gordon's Functional Health Patterns, Concept
Mapping and the \Tellness-Illness Continuum as

conceptual strategies for teaching the nursing pro-
cess. As our third organizational fra-mework strategy,

these conceptual strategies offer the nursing stu-

dent the opportunity to develop critical-thinking,
decision-making, and problem-solving skills in an

organized manner. These conceptual strategies com-
pliment each other and offer the nursing student a
more global view of the nursing process in action.

Nursing laboratory and clinical experiences of-
fer the nursing student the opportunity to apply,

synthesize, and evaluate learned nursing concepts

and skills, thus achieving a higher level of nursing

practice competency. The curriculum focus is on

clinical integration of the nursing studentt cogni-
tive, psychomotor and affective learning domains by

either simulating or assigning a patient care experi-

ence. A variety of clinical environments have been

selected to expose the student to cultural diversiry
ethical-legal concerns, lifespan development, and

patient acuity care levels.
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Progrom 0bledives
Upon graduation, the nursing student should be
able to demonstrate the following entryJevel
professional nurse competencies as defined by the
Colorado Nursing Articulation Model, ZO05:

Provider Rote
l. The nurse, demonstrating caring and criti-
cal thinking skills, assists the individual, family,
group, or population to identify and meet basic
health needs in a wide variety of settings across
the continuum of care.

2. The nurse coordinates cost-effective quality
care using a culturally competent, collaborative
and interdisciplinary approach.

Ieorher Role
l. The nurse provides individual, family, group,
or population-based education in a variety of
settings to promote, maintain, and restore health
from birth to death.

2. Promoting a caring environment, the nurse
provides culturally appropriate learning activities,
effectively utilizing resources and current technol-
ogy.

llonoger Role
l. The nurse, as manager, works collaboratively
to achieve the desired outcomes of quality care,
fiscal responsibility, and customer satisfaction by
coordinating care of individuals, families, groups
or populations through effective use of technol-
ogy, resources, information, and systems.

tember of lhe Profession Role
l. The nurse is accountable for the ethical, legal,
and professional responsibilities related to nursing
practice.

AdYorote Role
I. The nurse promotes a climate in which indi-
viduals, families, groups, or populations may act

in their own interest, including accessing avail-
able resources, and intervenes when they are un-
able to act in their own interest.
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BAGHEIOR Ol SGIEIIGE DEGREE lll tURSlllO .",Ut'
32 Months - Schedule Varies To Clinical Placement Site Availability (} 

"$'\-
Vocational Objective
Upon successful completion of this program, the graduate will have gained the cognitive, affective,

and psychomotor skills necessary to obtain an entry-level professional nursing position in a

healthcare seffing. In addition, he/she will have acquired an education of such a nature as to

increase the student's awareness and understanding of the world around him/her. This education

will enable the graduate to be a more critical thinker and better problem-solver. It will allow

the graduate to be a more effective registered nurse in an increasingly diverse world.

Course Number
,NSG 231

NSG 232
NSG 232L
NSG 232P
NSG 233
NSG 247

NSG 248

,,NSG 250. 
NSG 25OL
NSG 25OP

NSG 282
NSG 282L
NSG 282P
NSG 290

lNSG 312
i Nsc rtzr-

NSG 312P
NSG 345

NSG 348

NSG 382
NSG 382P

,, NSG 385
NSG 385P
NSG 386

NSG 386P

, NSG 387
.. NSG 387P
, NSG 388
NSG 388P
NSG 410
NSG 420
NSG 42OP

NSG 451

Course Title
Nursing Process and Contemporary Nursing Practice

Basic Principles of Patient Centered Care

Laboratory, Basic Principles of Patient Centered Care

Practicum, Basic Principles of Patient Centered Care"

Nursing Care of the Aging Adult
Ethical Concerns Impacting Nursing Practice

Legal Issues Impacting Nursing Practice

Advanced Principles of Patient Centered Care

Laboratory, Advanced Principles of Patient Centered Care

Practicum, Advanced Principles of Patient Centered Care

Health Assessment & Health Promotion
Laboratory, Health Assessment & Health Promotion
Practicum, Health Assessment & Health Promotion"
Pharmacology
Nursing Care of the Childbearing Family
Laboratory, Nursing Care of the Childbearing Family
Practicum, Nursing Care of the Childbearing Family
Nursing Care of Families and Cultures

Critical Thinking and the Nursing Process

Nursing Care of the Community
Practicum, Nursing Care of the Community
Child-Adult Nursing I
Practicum, Child-Adult Nursing I
Child-Adult Nursing II
Practicum, Child-Adult Nursing II"
Child-Adult Nursing III
Practicum, Child-Adult Nursing III
Nursing Persons with Mental Health Impairments
"Practicum, Nursing Persons with Mental Health Impairments

High Acuity Principles of Patient Centered Care

High Acuity Nursing Care

Practicum, High Acuity Nursing Care"
Nurses as [raders

Quarter Credit Hours
3.0
4.0
2.0
1.0

1.0
1.0
2.O

3.0
2.0
1.0

3.0
2.0
1.0

4.0
4.0
1.0
2.O

3.0
3.0
4.0
3.0
4.O

3.0
4.O

3.0
4.0
3.0
4.0
2.0
4.O

4.O

3.0
3.0
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NSG 451P
NSG 452
NSG 452L
NSG 452P
NSG 460

Practicum, Nurses as Leaders
Capstone: Transition To Professional Nursing
Laboratory, Capstone: Transition To hofessional Nursing
Practicum, Capstone: Transiton To Professional Nursing
Research Methods for Evidence-Based Nursing Practice

3.0
3.0
1.0
6.0
4.0

Quarter Credit Hours

4.5
5.0
4.5

5.0
5.0
1.0

5.0
1.0
5.0
1.0

5.0
1.0
5.0
1.0
4.0

4.0
5.0
4.0
4.0
4.5
4.5
4.5

201.0

4.5
5.0

Generol Educotion Requiremenls
Course Number Course Title

Social and Behavioral Sciences
PSY l0l Introduction to Psychology
PSY 151 Human Growth & Development
SOC 101 lntroduction to Sociology

Math and Quantitative Reasoning
MAI 102
STAT 25O

Science
BtoL ttz
BIOL206
BIOL 2O6L
BtoL223
BIOL 223L
BloL224
BIOL 224L
BIOL3OO
BIOL 3OOL

CHEM I21
CHEM 121L
SCI 101

Humanities
ENG IOO

CS 110

coM 210
coM 300
PD 250
ART IOO

HS 150

lntroduction to Algebra
Statistics for Health Sciences

Nutrition in Health & Illness
Introduction to Microbiology
Laboratory Introduction to Microbiology
HumanAnatomy & Physiology I
Laboratory HumanAnatomy & Physiology I
HumanAnatomy & Physiology II
Laboratory, Human Anatomy & Physiology II
Pathophysiology
Laboratory, Pathophysiology "
General Chemistry
Laboratory, General Chemistry"
Scientific and Technologic Literacy

College Writing
Introduction to Microcomputers
Oral Presentation Skills
Interpersonal Communication
Critical Thinking
History of Art
U.S. History and Government

Progrom Totol
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IDillssloils
ADTI!SSIO]I REQUIRETIE lIIS
The minimum requirement for admission into
the Nursing program is that you are a high school
graduate and that you pass and entrance evaluation.

The General Education Development Test or an

accredited home study course will substitute for a

high school diploma.

The selection of nursing student applicants is the

decision of the Director of Nursing Blucation
Programs with input from nursing faculty and the

Academic Dean of Education (Admissions Com-

mittee). Each application is reviewed and evalu-

ated for the purpose of selecting applicants who

are academically qualified and demonstrate the

potential to succeed in a Bachelor of Science in
Nursing program.

The Platt College School of Nursing is limited to
accepting 24 applicants. All applicants will receive

by mail notification of acceptance, waiting list
placement for the next class, or denial of accep-

tance.

Under no circumstances will a student be admit-

ted into the nursing program until all admission

requirements are met and documentation turned

into the School of Nursing. The applicant is re-

sponsible for any fees incurred related to meeting

admission requirements.

l. Applicant attends an information session.

a. Tour of School of Nursing and

Platt College
b. Explanation of BSN degree requirements

c. Discussion of clinical placement

requirements (site availability and travel)

d. Overview of anticipated financial costs

of program
e. Issuance of admission packet for

those interested in program

f. Interested attendees schedule

the entrance test appointment

Applicant takes entrance test legibly
completes an application form and submits

completed form with application fee.

Applicant participates in an admission

interview.

Applicant has letter of recommendation
direcfly sent from current employer to Platt

College. If applicant is not currently

employed, the applicant should consult
with DNEPregarding an acceptable

alternative.

5. Applicant submits with application a l-2page
typed and double spaced short essay

addressing the following questions:

a. What are your career goals in nursing?

b. What life experiences have you had that
will contribute to your achieving your
career goals such as healthcare

employment, family experiences with
illness, volunteer experiences in
healthcare, leaming experiences, etc.

6. Applicant demonstrates passing a drug
screening test per policy.

7. Applicantpasses 7 year background check

per policy.

8. Ifapplicant is an international student:

the following admission requirements must

also be met:

a. A copy of a valid passport

b. Minimum TOEFL score of 600 (paper)

or 225 (computer version) for applicants
whose first language is not English.

I ]I TORTATIO]I TOR I IIIERIIAIIOIIA1 STUDENIS

Platt College is authorized by law to enroll non-
immigrant, alien students in its programs. Upon
receipt of the applicant's enrollment agreemenl
proof of English competency, a high school (or
equivalent) transcript (with definition of grading
scale), the successful completion of the school's

2.

3.

4.
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admission test, and meets all pertinent requirements
of the U.S. department of Homeland Security, the
school will advise the applicant of acceptance or
non-acceptance. The enrollment agreement must
be submitted to the Admissions Department at
least 120 days prior to the selected starting date. It
is unlikely that immigration authorities will grant
foreign students permission to be employed while
active in school. Therefore, international students

must provide documentation to prove that sufficient
funds are available to cover all tuition, fees, supplies
and living costs prior to acceptance.

9. Applicant passes admission placement

testing as determined by the DNEP and/orAca-
demic Dean of Education. Admission placement

testing will include at least one of the following:
a. ACT composite score of

19 or higher
b. SAI composite score of

900 or higher
c. Passing score on the Nursing

Entrance Test

d. Other testing deemed appropriate
10. Applicant submits official transcript
directly to the School of Nursing

(a.) High School (b.) All College(s) ar
tended

Enrollmenl Protedures

The applicant must contact the School of Nurs-
ing within l0 days of receiving an acceptance

letter regarding intent to attend the program.

Any applicant, who fails to contact the School

of Nursing within 10 days, forfeits his/her ac-

ceptance to the program and an applicant on the

waiting list will be immediately contacted.

If an applicant declines the acceptance, an ap-

plicant on the waiting list will be immediately
contacted.

It is extremely important the School of Nursing
has accurate mailing and phone contact informa-
tion for this process to be conducted accurately

and timely.

The following documentation must be received

by the DNEP, no later than one week prior to the

first day of class. This documentation is required

by our clinical practice site partners and meeting

them is not negotiable. Any cost incurred is the

responsibility of the nursing student.

1. Health statement from personal health-

care provider documenting student possesses the

competencies and performance standards es-

sential for nursing practice (reference page 13 of
Nursing handbook). Statement must also include
recommendation for respiratory mask fit testing.

Statement must be effective within one year of
start date.

2. Copy of American HeartAssociation
Healthcare Provider orAmerican Red Cross

CPR card that is effective for at least one year.

3. Copy of current PPD that is effective for
at least one year (applies to non-converters) or
copy of chest x-ray results within past 5 years

(applies to converters).

4. Copy of two MMR immunizations or
positive titer. Students born in or prior to 1956

are exempt.

5. Copy of two Varicella immunizations or
positive titer.

6. Copy of Hepatitis B immunization series

(3 immunizations) or signed declination.

7. Copy of Tetanus/Diptheria immunization
within the past l0 years.

8. Malpractice and Workman
Compensation insurance has been purchased

from Platt College School of Nursing.

9. Student meets with Financial Aid De-

partment representative for clearance to begin

classes.
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10. Student attends nursing orientation
program that is scheduled within one week prior
to the first class day. Individual class enrollment
will be conducted during the orientation.

Prior College Course Work

Applicants are not required to have prior college

course work to be considered for the Bachelor of
Science Degree in Nursing program.

Applicants who are on the School of Nursing
waiting list are encouraged to consider taking
general studies and/or nursing prerequisite col-

lege courses. However, taking courses does not

guarantee acceptance into the BSN program.

The DNEP and nursing faculty are available to

discuss this option with applicants.

Any previous college course submitted by the

applicant will be evaluated for transfer credit.

Transfer credit is not guaranteed for every

course taken by the aPPlicant.

Transfer credit will not be granted for any course

with less than a 2.0 or "C" grade. Courses identi-

fied as a nursing prerequisite with a 3.0 or "B"
grade are highly regarded by the Admissions

Committee in addition to the Admissions Re-

quirements listed above.

IRA}ISTERRI]IG CREDIT IO PTAII CO1IEGE

1.If you are transferring to Platt College, contact
the Registrar for ffanscript evaluation. Transcripts

should be evaluated before enrolling, Transfer
credit will not be given after a student is enrolled
in an equivalent course.

Z.Platt College reserves the right to evaluate all
credits. In the event that course work is found
to be obsolete, you may be required to update

the credit.

3.Course content should be similarto those courses

offered at Platt College.

4.Platt College will accept transfer credit only
from accredited post-secondary institutions.

Transfer credit may be accepted from other
institutions approved by theDivision of Private
Occupational Schools, Department of Higher
Education, in aceordance with any agreements

between Platt College and those institutions.

5. No more than 5A7o of the total quatter credit hours

of a program may be transferred from another

i nstitutors or institution.

6. Transfer credit will not be accepted after a

student is enrolled in an equivalent course at

Platt College.

ADYA]ICE STA]IDI]IG

Platt College accepts credits and transfers from
many accredited colleges and universities. Credits

are accepted on the basis of similarity with courses

offered in the chosen program. Platt College accepts

College l-evel hoficiency Examinations (CLEP) as a

basis for advance standing. Credit may also be given

for related work experience. Bypass examinations

will be given to those students who feel they have a

sufficient level of knowledge to challenge courses

(see special fees section).

The minimum passing score is 9OVo correctpet

test in bypass situations. The student will receive

a grade "TC" for that course. The courses must be

challenged in order of prerequisites.

In order to have credits from another institution
accepted by Platt College, an official transcript

should be sent from the regisffar of the previously

attended institution to Platt College.

REgIDEIICE RTQUIRETIElII
All students must be in residence at the time of
graduation in order to receive a diploma or degree.

Exceptions may be approved by the Academic
Dean.

If you are transferring to Platt College after taking
courses at another school, or have verified related

work experience, contact the Director of Education.

Transcripts should be evaluated before enrolling.
The college witl not accept "D" grades or lower in
transfer.
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Students must take 50Vo of their course work at Platt
College. For the diploma programs only, if you feel
that extenuating circumstances exist that are grounds
for an appeal of the 50Vo residence requirement,
provide copies of the pertinent transcripts to the
Academic Dean and/or the School Director. One of
these two individuals will review your appeal and
detemine if an exception to this policy will be made.

iloil"DrscRtftlt ilATt0lr PorJcY
Platt College does not discriminate on the basis of race,

color, religion, national origin, sex, sexual orientation,
age or disability. Platt College complies with the Civil
Rights Act of 1964, related Executive Orders 1126
and I I 375, Title IX of the Education Amendments Act
of 1972, Sections 503 and 5&l of the Rehabilitation
Act of 1 973, Sectio n Q2 of theVi etnam Era Veteran's
Readjustment Assistance Act of 1974, and all civil
rights laws of the State of Colorado. Accordingly,
equal opportunity for employment and admission shall
be extended to all persons, and the institution shall
promote equal opportunity and ffeatment through a

positive and continuing Af[irmativeAction Program.

INAilSTERABII.Iil OT CREDII IO OTHER IIISilruflOilS
If you are attending Platt College to prepare for
transfer to another college or university, familiarize
yourself with the general education requirements of
that institution. Since graduation requirements vary
among institutions, it is important to obtain assistance
from the Academic Dean in planning a transferable
program ofstudy.

In addition, each major field of study at a particular
institution has a specific course requirements. It is
extremely important for you to follow a prescribed
transfer program (recommended by an advisor at
the four-year institution) in order to make a smooth
transitition to the four-year college or university.

Platt College cannot guarantee transferability of credits

to other institutions.

YEIERA}IT OIITY

Individuals who quali$, for educational benefits
tluough the Veterans Administration must submit a
listing ofprevious education and training as part ofthe

application process. Ask yourAdmissions Coordinator
for the form entitled, "Previous Education and
Tiaining". The college maintains a file for eachveteran
andlor eligible person which includes the following:

1. Written record of previous education and training.

2. Record of the credit allowed for previous education and

training. The enrollment period will be shofiened to account

for credit allowed. This information will be submitted to

the Department of Veterans Affairs as required.

3. Each course enrolled in by term.

4. Final result of each course enrolled in; i.e., passed, failed,

incomplete, withdrawn.

5. Record of any enrollment in courses from which there was

a withdrawal.

6. Record of any withdrawals ineluding last date of
attendance.

7. The attendance of the eligible person in non-degree

courses.

Revision of the Course Repeat policy:
AII courses undertaken will be included when

computing the Grade PointAverage of Veterans

and Eligible Persons.
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A nursing student must possess certain physical, emotional, and mental attributes in order to provide

safe and effective patient care. The National Council of State Boards of Nursing, Inc. has identified the

following as competencies and performance standards for nursing students and nurses as essential to

practice safely, with or without reasonable accommodation

tenc Performance Standard lExamples (Not-all Inclusive)

Physical
&
Mobility

Gross and fine motor skills,
strength, mobility, and en-

durance sufficient to provide
safe and effective nursing
care.

.Maneuver within confined spaces

.Move quickly

.Move and position patients

.Operate large and small equipment

.Lift & transfer objects up to 50 pounds

.Carry objects up to 25 pounds

.lntermittently push objects over 100 pounds

.Ability of bending or stooping 1 inch from the floor

.Stand/walk 8-12 hour shift

.Can administer CPR procedures

Sensory Perception Hearing, vision, and tactile
function sufficient to assess

and monitor health status

and provide a safe environ-
ment.

.Hear alarms

.Hear blood pressure & heart sounds

.Observe patient responses

.Read monitors and charts

.Feel body surface characteristics and pulses

.Finger dexterity to perform palpation and percussion

.Finger dexterity to perform therapeutic interventions, e'g.,
insertion of a catheter
.Perceives attributes ofobject such as size, shape, tempera-

ture or texture

Critical & Analytical Think-
ing

Critical and analytical think-
ing abilities sufficient for
sound clinical judgment.

.Identify cause-effect relationships in clinical situations

utilize the nursing process in developing nursing care plans
.Synthesize & transfer knowledge
.Prioritize
.Ability to handle multiple tasks and problem-solve simul-
taneously
.Perform dosage calculations in a time frame to deliver safe

care
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Errimld E*3 fsrodrlql rtt
Irndrg ?roerice:
. 6".asional exposure to blood/body fluids

as required for invasive procedures and treat-

ments.
. Frequent exposure to infectious agents'

. Frequent exposure to chemical compounds

of medications and treatments'
. Continuous exposure to hazardous chemi-

cals such as disinfectants, cleansers, soap, etc'

. Continuous exposure to latex, plastic and/

or materials which are used for personal protec-

tive equiPment'
. Occasional exposure to loud and unpleas-

ant noises, as well as bodily injury due to unpre-

dictable behavior of others including patients'

. Seasonal exposure to heat, cold, and

humidity due to patient and agency options to

control their environment.

Students will receive safety training in Basic Prin-

ciples of Patient-Centered Care to minimize risks

irthe environment. Students will be expected to

follow these procedures throughout the nursing

program. Any behaviors that place the student' pa-

ii"ni ot otheis at risk of injury due to the student's

failure to follow safety regulations may result in

the student's dismissal from the program'

Ameritons with Disobilities Att (ADAI

Platt College recognizes and supports the stan-

dards set forth in Section 504 of the Rehabilitation

Act of 1973 andthe Americans with Disabili-

ties Act of 1990, which are designed to prevent

discrimination against qualified individuals with

disabilities. Disabilities are defined as mental

and/or physical impairments which substantially

limit one or more of the person's major life activi-

ties, and which necessitate modifications to the

facilities, programs, or services of the students in

accordance with law and to creating full acces-

sibility to campus facilities' Platt College cannot'

however, make accommodations that are unduly

burdensome or that fundamentally alter the nature

of the College's Programs- Qualiffing shrdents

need to contact the Academic Dean of Education

at the beginning of their program to ensure that

the student benefits from the maximum assistance

possible. Medical documentation of their disabil-

ity and the requested accommodations must be

presented in writing at that time'

Health and SafetY

A. A physician's statement is required for the

student to return to school following hospitaliza-

tion, treatment for an infectious disease, surgery'

or any other illness requested by the DNEP'

B. A pregnant student must present a physi-

cian's statement to continue clinical practice'

C. Students with a temperature of 101o F or

above, nausea and/or vomiting, diarrhea, or any

other condition classified as contagious, such as

pinkeye, may not attend clinical' The absence

policy will apply in such circumstances'

D. Illnesses occurring at the college or clini-

cal site may require transport by EMS' Students

are held financially responsible for their own

medical care, including emergency transportation

from the school or clinical site'

Stotement of ConPlionre

As stated in the College Catalog, this college is

in compliance with Titles VI and VII of the Civil

Rights Act of l9il,Title IX of the Educational

Ariendments of 1972, and Section 504 of the

Rehabilitation Act of 1973.

The college does not discriminate on the basis of

race, colo-r, national origin, religion, sex' sexual

orientation or handicap in any of its policies'

procedures or practices. This non-discriminatory

policy covers admission and access to, and treat-

meniand employment in, college programs and

activities, including but not limited to, admis-
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sions, financial aid, educational services, and
employment.

AITE]IDATCE POTICY

As professionals, we must be responsible for our
own learning experiences. To make the most of
all educational opportunities is your responsibil-
ity. This is a mark of professionalism. Atten-
dance in class reflects your dedication and the

value you place on your chosen profession. We,

the faculty, expect you to attend ALL CLASSES,
LABORATORY, AND CLINICAL PRACTI-
CUM EXPERIENCES.

The student is responsible for notifying the in-
structor and clinical facility prior to any absence

from a clinical practicum experience. Failure
to notify the instructor and clinical facility prior
to an absence will not only be reflected in the

student's grade, but may result in a student inci-
dent and may result in failure of the course!

Platt College puts high emphasis on regular
affendance of classes. The employers of gradu-

ates need to be assured that good work habits
have been developed. Many employers put equal

emphasis on academic achievement and class

attendance. Attendance is taken every day in
every class.

The nursing program is very intense and de-

manding. Absences may result in a deficit of
knowledge that could hinder a graduate from
meeting program outcomes and passing the state

licensure examination. The attendance policy of
this program will be strictly enforced.

Although the nursing program at Platt College
does not distinguish between excused and unex-
cused absences, faculty and clinical instructors

should be notified as soon as the student is aware

ofthe need to be absent. The student should
keep the School of Nursing informed on a daily

basis until the student returns to the program.
Doctor's statements, court documents, funeral
information, etc., will be placed in the student's
file and consideration may be given at the dis-
cretion of the DNEP. Any time missed will be

recorded as an absence.

TARDY A]ID AITETDA]ICE PO1ICY

Regular and timely attendance, in theory, labora-

tory, and clinical practicum classes is considered
essential if students are to receive maximum
benefit from the nursing courses. The School of
Nursing has implemented a policy, which we be-

lieve will discourage unnecessary tardiness and

absences, but will not punish those conscientious
students who must be absent from time to time
for unavoidable reasons.

IARDY PO]ICY

A student who is more than twenty minutes late
to a class is considered to be absent for that hour.

Twenty minutes or less is counted as a tardy.

Accumulated tardiness may result in grade point
deductions and possible failure of the course.

(If chronic lateness becomes a problem, the fol-
lowing policy will be activated.)

The class doors will be closed at the beginning
of class. Students may not walk into class late.

If a student does walk in late, he or she will be

asked to step out into the hallway and wait until
a class break. If a quiz is given at the begin-
ning of the class, the student will miss the points
given for that class period (if he or she is not in
class when the quiz is handed out). If a quiz or
take-home test is given to students later during
the class when the student is present, the student
may receive those points. Take home quiz-
zes must be turned in at the beginning of class

to receive credit (turned in by the student, not
someone else).
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If handouts or lecture outlines are given to stu-
dents at the beginning of class, and the student is
not present to receive these, the instructor is not
obligated to give a copy to the student.

An instructor may, at his/her discretion, decide
to allow a tardy or absent student to complete
a quiz or receive a handout if the student has

been courteous enough to call the school of
nursing before class to inform the instructor that
he or she will be late or absent. This is at the
instructor's discretion only and he or she is not
obligated to change the rules in this case. The
student will not be allowed to enter class late
until a class break, even if he or she calls first.

Students are responsible for obtaining any
missed information after class. To disrupt the
learning of other students to ask questions or
copy notes of the missed class time while class

is in progress is inconsiderate.

The student is responsible for verbally notify-
ing the instructor and clinical practicum facility
if he or she will be late for clinical experience.

Excessive tardiness will be reflected on the
student's clinical evaluation.
Should a student miss three consective days of
classes, the Registrar will verbally notify the
Director of Education and/or School Director.
The student will be contacted by the Education
Department. An absence of five consecutive
days may cause the student to be suspended

and allowed back in school only after obtain-
ing approval of the Director of Education or the

School Director. If a student misses 15 consecu-

tive calendar days, the student is automatically
dropped, the student must reapply for admission
to return to college. Absences are documented in
the Registrar's Office.

ttssED ExAms

On the first day back to class, the student should
be prepared to take the make-up exam. The
student must be responsible for contacting the

instructor on the first day back to class to make
this arrangement. Failure to do so could result
in a "0" grade for the test. The makeup exam
may be an alternate test with some essay/discus-

sion questions.

Leaving Class Early

The attendance policy does not allow cutting
class. Leaving class early is considered an ab-

sence.

Inclement Weather Days

School closing will be announced on local tele-
vision and radio stations. Should the school be

closed, students will not be counted absent from
class or clinical, but will be required to make-up
lab or clinical hours missed. The policy for ab-

sences regarding notification of the clinical site

and clinical instructor still applies.

If the school is not closed, all students on clini-
cal experience rotations are expected to arrive at

their assigned clinical site as soon as it is safely
possible. We realize our students drive from
many locations to the campus as well as their
clinical experience sites and the student must
make the judgment to attend clinical as they
would, for example, to any place of employ-
ment.

Clinical Guidelines

Clinical time is very important component of the
nursing education program. Every effort is made

to provide clinical experiences to enhance the
theory portion of the program and prepare the

nursing student for the workforce. Clinical
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assignments are based on many factors, only one

of which is the distance from a clinical facility
to a student's home. All clinical assignments are

final and will not be changed. It is the student's

responsibility to provide transportation to and

from any of these facilities.

Missed Laboratory or Clinical Practicum
Experiences

Specific requirements will be stated in the syl-
labus for each course. For clinical rotations, an

absence will result in a make-up assignment.

Make-up assignments will equal the number of
clinical hours missed. Assignments may vary
with instructor. Failure to make up clinical
assignments will result in failure of the course.

The student is responsible for contacting the
instructor regarding make-up assignments on the

first day back to clinical.

Due to the limited availability of clinical sites,

only one clinical absence will be allowed per

quarter. Clinical absences can jeopardize the
School of Nursing's contractual agreement with
the clinical facility for all students.

Clinical make-up days must be arranged with
the Clinical Instructor and can only be arranged

when clinical space is available in the specific

area. If a student misses a clinical day, he/she

will have to make up the assignment in a clinical
setting or clinical simulation at the discretion of
the faculty. All make-up days must be completed

before a student will receive a clinical grade and

progress to the next quarter. If a student fails
to appear on the designated make-up day, and

arrangements are not made with the Clinical
Instructor, the student will have not completed

the requirements for the course and will receive

a failing grade. The course will have to be re-

peated.

Tardiness in the Clinical Area

If a student is more than 30 minutes late for a

clinical, the student may not be allowed into the

clinical area and counted absent at the discre-

tion of the clinical instructor. If a student arrives

1-30 minutes late for clinical the student will
be counted tardy. Three tardies will be counted

as an absence. Only one absence is allowed per

quarter.

Notification Procedure Prior To A Clinical
Absence orTardiness

Students are required to notify the Clinical In-
structor at least one-half hour before the clinical
experience begins. Failure to notify the Clini-
cal Instructor may result in suspension from the
program and require the student to repeat the

course. Specific instructions regarding the pro-

cedure for calling will be printed in the course

syllabus or as an addendum. NO CALL- NO
sHow-No CONTINUING IN THE QUAR-
TER! !

Student Illness In The Clinical Area

If a student becomes ill in the clinical area, the

clinical instructor should be notified at once.

DO NOT leave the area without the clinical
instructor's permission. The nurse in charge of
the student's patient(s) should also be notified
to assure continuing care. The clinical instructor
will evaluate the situation and take appropri-
ate action. If the clinical insffuctor determines
it is in the best interest of patient safety or the

student's health to have the student leave the

clinical area, the student must leave the clinical
site. The clinical instructor will determine if the

student has participated enough in the clinical
day before declaring a clinical absence.
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Unanticipated Problems In the Clinical Area

If an unanticipated problem occurs at the clinical
site, i.e. you cannot find the clinical instructor,
students should contact the DNEP or the Aca-
demic Dean of Education.

Pre-Clinical Dress Code

When reporting to a clinical site for pre-clini-
cal preparation, you must arrive appropriately
dressed. Unless directed otherwise, professional
dress with a Platt College [,ab Coat and your
name badge clearly displayed is required.

Tennis shoes, work uniforms, sandals, shorts,
or denim of any kind are not appropriate while
at the clinical site to gather information for the
next day's clinical assignment.

Uniforms

While in class, nursing students may wear street
clothes unless directed otherwise by the instruc-
tor or the course syllabus. Remember you are
developing a professional image and what you
wear is how you will be perceived. For nursing
students this means no cleavage should be show-
ing and no mini skirts. When at clinical sites
for patient care, nursing sfudents must wear the
complete Platt College School of Nursing uni-
form. The course syllabus or an addendum will
direct the student if other attire is appropriate.

The student uniform is the offlcial symbol of
the Platt College School of Nursing Program
and should be worn with pride and respect. The
uniform is designed to provide the students with
clean, neat, and comfortable ouffits that identify
them as student nurses of Platt College. The
complete and official uniform and shoes must
be purchased no later than the third week of the
first quarter. The uniform may be purchased at
vendors approved by the School of Nursing.

1. Cranberry scrubs with Platt College
School of Nursing patch.
2. A silver/light gray lab coat with the Platt
College School of Nursing patch.
3. Men may wear a white crew neck t-shirt
under the uniform top.
4. Females must wear white hose with uni-
form dresses or skirts.
5. Females may wear white socks with uni-
form pants.

6. Both males and females must wear ap-
propriate underclothing beneath the uniform.
7. Photo identification must worn at all
times when in the clinical area.

8. A wrist watch with a second hand is
required. Large watches or character watches
are unacceptable.
9. All shoes must be white with toes, heels
and sides.

Hairstyles

Hairstyles should be arranged in a controlled
manner and secured so as not to interfere with
nursing activities.
l. Ponytails may not be longer than the col-
lar.
2. Hairclips must blend with the color of
the hair.
3. No bows, ribbons, etc.
4. Hair is not to extend over the collar.

Accessories

All nursing students MUST comply with the
following:

1. Fingernails must be kept moderately
short, clean, and free of colored nail polish.
2. No acrylic or artificial nails are allowed.
3. Cosmetics should be worn in modera-
tion.
4. No perfume should be worn and a strong
odor of tobacco should not be present.
5. Male students with beard and/or mus-
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taches must keep them neat and closely trimmed.
6. Chewing gum is STRICTLY prohibited
at the clinical sites.

7. All tattoos must be covered while at

clinical sites, field trips, etc.

8. Some clinical sites will not allow stu-

dents to wear jewelry. If jewelry is allowed the
following guidelines must be adhered to while at

the clinical site:

a. Wristwatch
b. Wedding band only
c. Small, plain button earrings for pierced

ears. ONLY one earring per ear lobe.

d. No chains, necklaces, or bracelets

e. No pins or jewelry on uniforms except

CPR or nursing-related recognitions.
f. Jewelry may not be worn in any area of
the body, except in the ear lobe.

Any student arriving to the clinical area in
violation of the dress code will be counseled for
immediate correction. If the student is unable to
correct the problem on site, the student will be

dismissed from the clinical and counted ab-

sent for the time missed. Additionally, all dress

codes/appearance policies of the clinical practice

site must be adhered to.

REY!StOIlS

Every effort is made to provide excellence in
training. In order to be current with technology
and business needs, Platt College maintains the
right to revise at any time and without prior notice
the programs of study, courses, hours, academic
calendar, policy, faculty, regulations, or tuition and

fees as circumstances may require. In no case will the

tuition and fees be greaterthan the conffact amount.

IERTIIIIAIIOTI BE ]ORE COTPIEIIO]I
A student who desires to withdraw from Platt College

during the program should meetwith the Director of
klucation orthe School Director.

cAlrcEllAflOll 0I CIASSES

The College reserves the rightto cancel any course or

program for which there is insuffi cient enrollment.

CHA]IGE I1I STITUS

Students are required to notify the Registrar's office
when a change of status occurs, e.g., change in name,

address, phone number, attendance, tuition aid
eligibility or any other item that may have an impact
upon completion of the student's education

SIAIEIUIElII OT

SAIIS]ACIORY PROGRES$
Satisfactory Academic Progress is defined as

progression through the academic program within a
prescribed time frame while maintaining a sufficient
grade point average to demonstrate growth in
knowledge and skills. Lack of satisfactory progress

may jeopardize the student's ability to complete
the program. Platt College expects students to
progress through the program based on satisfactory
progression standards.

Federal regulation requires that a student receiving
any financial assistance from any state or federal aid
programs must be making Satisfactory Progress as

determined by the institution from which such aid
is received.

Students at Platt College will have their Satisfactory
Progress measured on their grade point average and

credithours offered.

A student in the Nursing Program must maintain a

minimum grade point average of 2.75 at the end of
the first 25Vo of their program and also a2.75 atthe
midpoint of their program. The student must also

achieve a2.75 grade point average upon graduation
in orderto be attaining Satisfactory Progress.

The following procedures will be followed when
implementing this policy:

1.All students will be considered to be making
Satisfactory Progress at the time of enrollment

Z.Each student's progress will be reviewed-
at a minimum-at the first 257o of their
program, midpoint of their program and prior to
graduation.

3.Any student found to be making Unsatisfactory
Progress will be put on probation for one term
(ten weeks).
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4.Any student found to be making Unsatisfactory
Progress after expiration of the probationary
period will be put on Suspension, unless
conditions exist which, in the opinion of the
Appeal Committee, warrant extending the
probationary period.

5.The maximum time frame shall not exceed 1.5
times the normal duration or credit hours required
to complete a program. The length of time a
student is on a Irave ofAbsence is not included
in the calculation of the 1.5 Maximum Time
Frame period.

6.If the studentfeels that his/her written appeal has
not been given fair consideration, he/she may
also requesta meeting of theAppeals Committee.
The request must be made in writing along with
a statement of circumstances. The request should
be made to the School Director.

T.After being suspended, a student may be
readmitted only after a written request is approved
by the School Director. Readmission will be on a
probationary basis only. Any further infraction of
the policies and rules will necessitate permanent
suspension.

Arsdemir Policies
toximum Time lrome
Students must complete their programs within
a prescribed time frame. The maximum time
frame is limited to 1.5 time the normal length of
the program in duration or credit hours required
to complete the program. Students who fail to
complete their programs within the maximum
time frame will be dismissed unless conditions
exist which, in the opinion of the School Direc-
tor, warrant placing the student on probation.
The terms of the probation will be documented
and maintained in the student file.

leove of Absenre
A Leave of Absence may be granted for medical
reasons or for personal situations. A request for
a lrave of Absence must be requested in writing
and signed by the student and approved by the
administration.

Astudenttaking alrave ofAbsence should be aware
that not all classes are offered each quarter. The
proper paperwork must be submitted to the School
Director or the School Director's representative. The
Leave of Absence for Nursing Students shall not
exceed 180 days (not to include holidays or vacation
time) per l2-month period. Failure to return from
an approved Irave of Absence wil be considered a
withdrawal from school.

Arodemk Assistonce

Any student who wishes to have extra academic
assistance is encouraged to consult his/her instruc-
tor to set up a mutually agreed upon time. Extra
computer time in the computer lab is available on
a space-available basis. The computer lab instruc-
tors maintain sign-up information.

tloke-up Work

You will be allowed to make-up class and lab
work that you have missed because of an illness
or an emergency. Proof of these circumstances
may be required. If you know that you will have
to miss a class, then it is extremely important
that you notify your instructor in order to receive
your assignments in advance so as not to waste
valuable training time. The determination as to
whether an absence is, in fact, an emergency will
be made by the College Director or his represen-
tative.

Nursing students have additional requirements
for absences; please reference Classroom Pro-
cedures and Clinical Guidelines in the Nursing
Student Handbook.

Unsatisfactory Progress, Academic Warning,
Academic Probation and Course Repetition

If during any one grading period, a student's
grade drops below an overall 2.75 GPAor 757o

course grade at any time during the term, the
student will be placed on Academic Warning.
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Nursing students must maintain an overall2.75
GPA or 75Vo cotrse grade in all course work to
progress in the nursing program. Failure to main-

tain a 2.75 GPAorT5Vo in all course work will
result in academic probation or suspension.

Students who are placed on Academic Probation
will be notified by the Registrar.

Academic Probations should be viewed by the

student as an opportunity to improve their aca-

demic standing. The student should contact the

course instructor to develop a pro-active resolu-

tion. The final responsibility for the course grade

lies with the student.

A student has one term (Ten Weeks) to raise the

overall GPA to 2.75 or pass a course with757o or
higher. Failure to raise the cumulative grade point
average to the required level during the specific

time period will result in temporary or permanent

suspension.

Nursing students placed on probation/suspension

are allowed to repeat the course once, when it is
offered again on the program calendar.

The student is required to report to the Academic
Dean of Education for academic advising.

If the final grade is below a"C" in theory or a

failing grade in clinical or lab, the nursing student

will be required to repeat the course. Students

must complete all courses within one level before

proceeding to the next level. Ifa nursing student

fails to complete all courses in one level they

must apply for re-entry before they can be admit-
ted to the next level of nursing classes.

Course Repeat

If a nursing student fails, depending upon the

circumstances, he/she may be allowed to repeat

the course when available on the program calen-

dar based upon available space and other factors.

Under no circumstances will a student be allowed

to repeat any class more than once. A nursing

student must request to repeat a cdurse in writing
to the re-entry committee and their request will be

reviewed at the re-entry meeting which occurs at

the end of each quarter.

Re-Entry Process

If a nursing student withdraws from the program

or is dismissed due to attendance, academic stand-

ing, unprofessional behavior, attitude, judgment,

or have to repeat a course(s) due to unsatisfac-

tory progress and would like to re-enter or repeat

a course(s), the following process must be fol-
lowed:
l. A written re-entry request must be sub-

mitted to the DNEP. Information in the request

should include:
a. Student's Legal Name
b. The classes needed to be repeated

c. A description of the circumstances that

caused the course(s) to be repeated and;

d. A detailed plan to prevent reocculrences of
those circumstances.

2. The Re-Entry Committee will evaluate the

request for re-entry based upon:
a. GPA while in program
b. Financial status with the college

c. Attendance
d. Professionalism
e. Reason for withdrawal with changes made

to ensure success

3. A student is NOT eligible for re-entry if:
a. The financial obligation to Plaff College

has not been met
b. The student withdraws, is suspended, or
fails to meet academic criteria after being granted

a second re-entry, (the student is no longer eli-
gible for admission to the Bachelor of Science in
Nursing program).
c. The student fails to meet any of the Pro-
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fessional Behavior, Classroom Procedures, or
Clinical Guideline policies.
4. Re-entry is not guaranteed. The decision
of the Re-Entry Committee is final. The Griev-
ance Procedure policy does not apply to this
situation.

5. The Re-entry Committee will determine
if the nursing student should repeat any previ-
ously passed course work or take additional test-

ing to determine and ensure knowledge and skill
abilities to resume the program.

6. The Re-entry Committee is a sub-com-
mittee of the Admissions Committee which
meets at least quarterly throughout the calendar
year.

Course Incompletion

Due to nursing course sequencing, the pace of
the nursing course work and the difficulty ob-
taining clinical practice sites, granting a course
incomplete is not a viable option for the nurs-
ing student. If an academic plan can be made

to address the concerns of course sequencing,

course work pace, and clinical practice site, the
Academic Dean of Education and the DNEP
may choose to extend the option of a course
incomplete on an individual basis. Under these

circumstances the nursing student must follow
Platt College's Course Incomplete process.

If extenuating circumstances warrant, a student
may receive a grade of "I" (Incomplete) for
a course. In order to receive an"l" grade, the
course/clinical instructor must apply to the Aca-
demic Dean of Education for approval.

The student will have the first two weeks of the
next term in which he/she is enrolled to com-
plete the course. Under extraordinary circum-
stances, the Academic Dean of Education may
extend completion time beyond two weeks. The

student must apply in person for an extension
before the two weeks elapse. Failure to'follow
this process may result in the "I" grade being
calculated as azero grade for that course, result-
ing in course failure. Upon completion of the

course, the new grade will be used to calculate
the student's grade point average.

Course Drops and lVithdrawals

A student may drop a course any time before
the first l0 percent of the contact hours for that
course have occurred. The student will receive a
grade of "W." The "W'" grade will have no effect
on the student's GPA.

After 10 percent of the contact hours for a
course have occurred, if a student wishes to
terminate a course, he/she must withdraw. If
progress is satisfactory at the time of with-
drawal, the student will receive a grade of "WP"
(withdrawal passing). If progress is unsatisfac-
tory at the time of withdrawal, the student will
receive a grade of "WF" (withdrawal failing).
Under appropriate circumstances, a student may
receive a grade of "WA" (administrative with-
drawal). Although withdrawal grades of "WP",
"'WF", and "Vy'A" will not have an effect on the
student's GPA, they will remain as a permanent
part of the student's transcript.
Failure to withdraw properly may result in the

assignment of a failing grade, which will affect
the student's GPA and will become a part of the
permanent record.

Nursing students must realize that dropping or
withdrawal from a course may interfere with the
student's progression in the program and neces-

sitate a long waiting period before the course is
offered again on the calendar.

Student Progress Report

Students are entitled to a regular accounting as

to their academic status. Students receive a
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grade and grade report for each course com-

pleted from the instructor. Students who are

placed on academic warning or probation status

are informed at the time the action is taken and

appropriate advising is a part of the process.

Students may review their academic progress by
requesting a transcript.

Student progress is evaluated through daily as-

signments, hands-on assessments, quizzes, writ-
ten examinations, and other evaluation methods.

The course syllabus will explain the evaluation

methods to be used for a course. Progress is

measured by use of a grade point system.

Definition of a Unit of Credit

Platt College measures student progress in quar-

ter credit hours. Each academic year equals three

quarters and 36 credit hours.

A quarter credit hour is defined as follows:
o I credit hour equals l0 classroom hours

of lecture
o I credit hour equals 20 classroom hours

of laboratory experience
o I credit hour equals 30 contact hours of
internship/shop instruction, clinical practicum or

the equivalent.
r I classroom hour is 50 minutes.

Grading System

The following guidelines used by instructors,

subject to the varying needs of different pro-

grams or courses, to establish criteria:

GradeA-SuperiorWork
The student masters the objectives of the

course, is able to apply what helshe has learned,

and is able to integrate it with other knowledge.
. The student consistently distinguishes

him/herself in assignments, examinations, labo-

ratory and class particiPation.
. The student demonstrates independent

thinking in class work and discussion.
. Work is consistently in proper form and

format, and is submitted punctually'

. Where achievement in the.course in-
volves development of hand or motor skills,
the student consistently displays superior skills,

ability and performance.
. The student complies with the college

attendance requirements.

Grade B -Above Average Work
. The student shows consistent mastery of
the course content and objectives, and is usually

able to apply what he/she learned to new situa-

tions and other knowledge.
. The student makes above average scores

in assignments, examinations, laboratory and

class participation.
. Student's work is consistently in proper

form and format, and is submitted punctually.
. Where achievement in the course in-
volves development of hand or motor skills, the

student consistently displays average skills, abil-

ity and performance.
. The student complies with the college

attendance requirements.

Grade C -Average WorkAllowing Progress In
Course Sequence
. The student shows reasonable compre-

hension of the course material and has an aver-

age mastery of the content, which would indi-
cate success in the next course in the same field.
. The student consistently makes average

scores in the assignments, examinations, labora-

tory and class participation.
. Assignments are completed in adequate

form and format, and is submitted punctually.
. Where achievement in the course in-
volves development of hand or motor skills, the

student consistently displays average skills, abil-

ity and petformance.
The student complies with the college

attendance requirements.

Grade D - Less ThanAcceptable Work and

GradeF-FailingGrade

. Nursing students may not progress in the

program with this type of work perforrnance.
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Course Evaluation/Grading Methods
I Grading Scale

A=90100
B=8089
C=7579
D=6874
F = 67 or below
Clinical Practicum Experiences
P = Pass

F = Fail

Theory Written Assignments

2 A grade of *C" or above must be achieved in every nursing course in order to progress in the nursing pro-
gram. Any grade below 75Vo will not be rounded up.

-) A grade of "1" may be recorded for a student who has not completed all therequirements of a course be-
cause of illness or other circumstances beyond the
student's control, provided work already completed is of passing quality. For all
nursing courses "passing quality" is deflned as a grade of 75Vo or above on
previously completed work.

4 Test booklets and answer sheets will remain the property of the School of Nursing. Any student failing to
return either of these items after an exam will
receive a"O" (zero) for that exam.

5 All laboratory and clinical practicum experiences are graded on a Pass/Fail system. Nursing Students who
fail the laboratory and/or clinical practicum experiences will fail the course regardless ofthe theory grade.

6 Specific grading cntenafor a course will be entered in this space in the course syllabus.

7 Medical Terminology is integrated throughout the curriculum. Students may anticipate grades to be im-
pacted by knowledge testing of terms as well as proper use and spelling in written assignments.

lelter Grode System
lelter Grode

however there are no grade points included in the
calculation ofthe grade point average. A grade
of F in a pass/fail course (Clincal Practicum) will
result in failure in the corresponding nursing theory
course. The grade of F in a pass/fail course does
have a deleterious affect on the overall G.PA.

HIPAA CERTIFICATIOI| ond Confidentiolity

Each student will be required to obtain Health
Insurance Portability and Accountability Act
(HIPAA) certification through Platt College,
regardless of previous certification obtained through
your workplace or other facilities. This certification
will be given during Basic Principles of Patient
Centered Care course or anytime requested by a
cl i nical practice site.

A
B
C
D
F
I

WP
WF
WA

Withdrawal
TC
R
w
P

Excellent
Superior
Average
Passing
Failing
Incomplete
Withdraw Passing
Withdraw Failing
Administrative

Transfer Credit
Course Repeated
Dropped
Passed

I
I
1

1

0
0
0
0
0

4.0
3.0
2.0
1.0
0.0
0.0
0.0
0.0
0.0

0 0.0
0 0.0
0 0.0
I 0.0

hss./Fail grades are only given in the Clinical
Practicums. The grades of P (Passed) indicate sati-
factory completion of the course. Credit is earned,
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Information regarding patients or former patients
is CONFIDENTIAL and is to be used only for
clinical purposes. The student must to agree to
maintain PERMANENTLY the confidentiality of
all patient information obtained during the clinical
experience. The student must also agree to abide
by each clinical practice sites procedures to protect
confidential information including the patient,
families, healthcare workers, and clinical facility
business. Failure to adhere to confidentiality
guidelines is grounds for immediate termination
from the program.

PRofESSroflAt BEflAW0n

Students are expected to conduct themselves in a
manner conducive to learning and to the learning
of others.

The college is operated in a business complex and
under no circumstances will the college tolerate
any behavior which interferes with or detracts
from the business-like atmosphere of the college's
neighbors.

To prepare the student for success on the job
and to promote a positive learning environment,
professional behavior is not only encouraged,
but necessary. This behavior includes: positive
attitude, respect, professionalism, and follow-
through on instructions.

Conversely, the following behaviors will not
be tolerated: negative attitudes, disrespect,
unprofessional or inappropriate behavior, not-
productive criticism, inappropriate verbal
confrontational or use of unacceptable language
and insubordination. These undesirable behaviors
are grounds for disciplinary action up to and
including suspension or dismissal from the nursing
program, just as in the world of employment they
are grounds for termination.

Disruptive and inappropriate classroom or clini-
cal behavior may constitute grounds for disci-

plinary action. Any student, who causes a dis-
turbance in class, uses foul langui,age, or curses,

smokes, sleeps, rcads matenal other then what
is studied in class, or causes, any other distur-
bance that offends classmates or the instructor,
may be dismissed from class and counted ab-

sent. The DNEP will be notified of such occur-
rences and the student will not be permitted to
return to class until having met with the DNEP.

The nursing department has a zero tolerance
policy for threatening behavior or actions. If a

student is deemed to have threatened any other

student, faculty or staff, the student will be sus-

pended or terminated from the nursing ptogram.

The following statements define those behaviors

which are not in harmony with the educational
goals of the college:

(l) Academic dishonesty, such as cheating,

plagiarism or knowingly furnishing false infor-
mation to the college.

(2) Forgery, alteration, misuse or mutila-
tion of
the coll e ge documents, records, identifi cation,

education materials and college property.

(3) Obstruction or disruption of teaching,

administration, disciplinary procedures and other

college activities, including its public service

functions or any other authorized activities on

the college premises.

(4) Physical abuse ofany person that is

related to the college affairs or conduct which
threatens or endangers the health or safety of
any such person.

(5) Theft of or damage to property of the

college or using or attempting to use college

property in a manner inconsistent with its de-

signed purpose.
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(6) Intentional and unauthoized interfer-
ence with a right of access to school facilities or
freedom of movement or speech of any person
on the premises.

(7) Use or possession of firearms, ammuni-
tion or other dangerous weapons, substances or
materials (except as expressl y authoized by the
college), bombs, explosives or explosive/incen-
diary devices prohibited by law.

(8) Disorderly conduct or lewd, indecent,
obscene conduct or expression.

(9) Violation of federal, state orlocal ordi-
nance including but not limited to those covering
alcoholi c beverages, narcotics, dan gerous drugs,
gambling, sex offenses, or arson, which viola-
tion occurs on college property.

(10) Failure to comply with the verbal or
written directions of any college official act-
ing in the performance of hisiher duty and in
the scope of hisiher employment or resisting a
security officer while acting in performance of
hisiher duties.

(ll) Aiding, abetting or inciting others in
committing or inciting others to commit any
act of misconduct set forth in one through ten
above.

(12) Conviction for a crime which is of a se-
rious nature. (Upon the filing of charges in civil
court involving an offence which is of a serious
nature, if it is administratively determmined that
the continued presence of the student would con-
stitute a threat or danger to the school commu-
nity, such student may be temporarily suspended
pending disposition of the charges in civil court.)

Violation of any of the above may subject the
student to any of the following:

a. Reprimand.

b. Specific restrictions may be. imposed

c. Displinary probation; further infrac
tions will result in suspension:
if they occur within the specified
probation period

d. Temporary suspension

e. Permanentsuspension

Cheating is the same as falsification of your
work and as in the working environment for
which you are being prepared displays poor
nursing conscience on your part. The healthcare
seffing is not place for anyone who will cheat
themselves or possibly the patient. Students are
strongly encouraged to review information on
plagiarism.

Any student observed cheating on any graded
material will be sent to the DNEP immediately.
Any student cheating on any graded material,
clinical paperwork, or other course activities
may be dismissed from the class and given an
immediate grade of "F", may be dismissed from
the nursing program without the possibility for
readmission, and may be subject to suspension
from the school.

Conditions for Readmission
after Suspension
After being suspsended, a student may be read-
mitted only after a written request is approved
by the School Director. Readmission will be on
a probationary basis only. Any further infraction
of the policies and rules will necessitate perma-
nent suspension.

If the college allows appplicant to reenter, appli-
cant must execute a new Enrollment Agreement
and pay all current Program Costs.
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ELECTRONIC DEVICES

Electronic devices such as cell phones and
pagers must be turned off during class periods
or while in the clinical area. If a cell phone or
pager rings or beeps during class, the instructor
will confiscate the device immediately. Stu-
dent's can not use PDA's during any test unless
instructed otherwise by the instructor. No voice
or video recording allowed in nursing classes or
clinical area due to possible patient confidential-
ity issues.

COMMUNICATION

Developing good, positive, effective verbal
and non-verbal communication skills is a vital
part ofthe nursing profession. Interpersonal
relations such as team building and mastering
Ianguage barriers are ongoing while the student
must strive to work on individual goals for ac-
curacy in speech articulation and intonation in
order for communication to be understood from
the receiver's perspective in healthcare settings
where noise interferes with these messages from
the sender.

Work on this, not only with your medical termi-
nology, but in your everyday communications
with your classmates and your instructors in
class,lab and clinical. Do not be offended if
corrected or given constructive criticism on your
communication skills. It is merely a part of our
curriculum and your program to develop your-
selffor your new career as a professional.

A poor unproductive, negative attitude, dis-
respect (respect is earned and reciprocated),
unacceptable verbal language, insubordination,
inappropriate verbal confrontations, meddling
in others affairs, spreading private or inaccurate
information (gossip, whether in the halls or in
the classroom) are all roadblocks to communica-
tion. If you have a problem, speak calmly and

quietly at an appropriate time with your instruc-
tor. Should you not receive adequate resolution,
make an appointment to see the DNEP. The
classroom, with our peers present, will not be
made into a forum for discussion of personal
issues with our instructor or Director. Make an
appointment to discuss these matters privately.

Keep the lines of communication open - direct
any questions you may have that are concerns,
before they become problems to the nursing
faculty and program director.

Ifyour phone # or address changes let your
instructor and/or the nursing administrative
assistant know as soon as possible. We need
to be kept informed of how to contract you. A
Student Change of Information Form can be
completed in the nursing office.

Ihe Student Hondbook
The current Platt College School of Nursing
Student Handbook with addendum and the
Catalog addendum accompany and are integral
parts of the Platt College Catalog.

Orieyonre Proredure
I Student makes a grievance known within 3

days of event to the nursing faculty or DNEP.
2. If resolution is not achieved, student submits a

written appeal to the Academic Dean of Educa-
tion. The Academic Dean of Education meets
with the student within one week of receiving
written appeal.
3.If resolution is not achieved with the Aca-
demic Dean of Education, a hearing date is set
within one week with the Grievance Commitee.
The Decision of the Grievance Commitee is
final.
4.The Grievance Commitee is composed of three
nursing students, one Platt College staff mem-
ber, and a Platt College Administrator.
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EXAIUIII{AIION O] SruDEilI
RECORDS
Students have the right to review their records at any
time. Make an appointment with theAcademic Dean
of Education or DNEP to accomplish this process.

l.Under the authority of the Family Blucational
Rights and Privacy Act of 1974, students have
the right to examine certain files and academic
records, including grades, attendance and
counseling records, or documents maintained
by the school which pertain to them (parental
fi nancial information excepted).

2.Records are supervised by the Director. Students
may request a review of their records by writing
the Director or the Director's representative. Such
review will be allowed during regular school
hours under appropriate supervision. A copy of
the records may be obtained for a $I.fi) fee for each
page. When grades are included, the transcript
fee applies.

3.Students may requestthatthe school amend their
educational records on the grounds that they are
inaccurate, misleading, or in violation of their
right of privacy.

4.Challenging the record for the purpose of
correcting or deleting any of the contents must
be done in writing with the reason fully stated.
However, grades and course evaluations can
only be challenged on the grounds that they
are improperly recorded. Challenging must be
made no later than 90 days after the last date of
attendance.

a. The Department Chairperson involved and/or
the Director will review the written challenge
and meet with the student. A decision will then
be made to retain, change or delete the disputed
data.

b. Should fuither review be requested, a grievance
hearing will be held at which time the student
is afforded a full and fair opportunity to present
the evidence relevant to the disputed issues.
A student committee will then make a final
decision.

c. A copy of the challenge and/or written

explanation of the contents will then be
included as part of the student's'permanent
record.

5.Directory Information showing name, address,
telephone number, date and place of birth,
program undertaken, dates of attendance and
certificate awarded may be provided to third
parties by the school unless the request to omit
such information is presented in writing within
ten days of enrollment.

6. ExemptionThefollowingitems are exemptfromthe
Privacy Act:

a. Parents Confidential Statement and other
financial-need data.

b. Records about students made by teachers
or administrators which are maintained
by and accessible only to the teachers or
administrators.

c. School security records.

d. Employment records for school employees
who are not also current sfudents.

e. Records compiled or maintained by physicians,
psychiatrists, psychologists or other recognized
professionals acting or assisting in such
capacities, for treatment purposes, and which
are available only to those providing the
treatrnent.

T.Access Wthout Student Consent. The school may
release student information without wrifien consent
of the studentto:

a. Other school and Platt College officials who
have legitimate interests.

b. Other schools where students have applied for
admission. In this case, students may be advised
that the records are being sent and that they
may receive a copy and have an opportunity
to review and challenge the records.

c. Authorized representatives of the Department
of klucation orthe Comptroller General of the
United States.

d. State and local authorities where required.

e. Accrediting agencies.

f. Parents of students who are their dependents
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for purposes of the Intemal Revenue Code.
However, the school is not required to release
such records.

g. Appropriate persons or agencies in connection
with student applications for or receipt of
flnancial aid.

h. Courts in compliance with a court order or
subpoena, providing that the student is notified
prior to compliance.

i. Appropriate persons or agencies in the event
of a health or safety emergency, where such
release without consent is necessary under the
circumstances.

ln all other cases, the school shall obtain the written
consent of the student prior to releasing such
information to any person or organization. Parental
access to records will be allowed without prior
consent if the student is a dependent as defined in
Section 152 of the Internal Revenue Code of 1954.

The school maintains all student records according
to the Family Educational Rights and PrivacyAct of
1974. All files are kept in perpetuity.

Any person has the right to file a complaint with the
Departmentof Education if PlattCollege violates the
Family Educational Rights and PrivacyAct.

Progression ond Groduotion Criterio

In order to graduate from the Nursing Program,
students must:

1. Complete a minimum of 2Ol quarter credit
hours of approved course work for the Bachelor of
Science in Nursing Degree.

2. Pass all classes with a minimum grade of
"C" and maintain a2.75 grade point average..

3. Complete the nursing program within 1.5

times the program length in duration or credit
hours required to complete the program.

4. Pick up an Exit Permit form from the
receptionist. Complete all five interviews prior to
your last scheduled class day.

5. Be enrolled in Platt College classes for the
term in which heishe intends to graduate. Excep-
tions may be approved by the Academic Dean.

6. Complete a minimum of 5OVo of credits
at Platt College in the program area. Exceptions
maybe approved by theAcademic Dean.

CAIA1OG REQUIRETIE]IIS f OR GRADUATIO]I

Students may graduate under the catalog
requirements listed for the academic year in which
they were enrolled. If students interrupt attendance
for one year or more and then return, the catalog
of the new readmission year is the document of
authority. If graduation requirements and policies
should change, students may choose to follow the
catalog of the year of initial entry or the current
catalog. Student should be sure to obtain and keep
a copy of the catalog under which they enter or are
readmitted.

OIHER GRADUAIIO]I POTICIES

l.Platt College reserves the right to substitute or
delete course work based on current curriculum.
Students are assured that if the curriculum
changes, Platt will make every effortto determine
an equitable solution.

2.Students must complete an "academic review"
two terms before the term in which they intend
to graduate.

DEGREE AWARD

Upon successful completion of all graduation
requirements and satisfaction of all financial
obligations, the graduate will be awarded the
Bachelorof Science Degree in Nursing (BSN).

Nursing graduate must successfully pass the Na-

tional Council Licensure Examination for Regis-

tered Nurses, NCLEX-RN, following graduation

in order to be licensed and begin practice as a

Professional Regi stered Nurse.
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COURSE DESCRIPIIO]IS
ADV320
HISIORY OT ADVERIISIilG
4.0 Credits
This course traces the development of advertising
from its beginnings in the Industrial Revolution,
through changing technology in printand changes in
design, examines the effects of television and large
advertising agencies and concludes with a discussion
of the Web and advertising.

ADV330
ADVA]ICE D ADVERIISI]IG DESIG]I
4.0 Credits
Students will sharpen their abilities to create
effective and powerful advertising concepts in a
variety of media. Class assignments will emphasize
presentation techniques, as well as creativity and
execution.

ADV340
POIIIT.OT.PU RCHASE AlI D
COllAIERAl DESIG]I
4.0 Credits
The topics of sales promotion and merchandising
for existing and new products are examined as they
relate to the advertising and marketing business.

ADY35O
CATPAIG]I DESIO]I
4.0 Credits
The course examines the basic elements of
successful advertising campaigns. Through examples
and homework projects, students will learn to
distinguish and create campaigns that produce
results.

ADY360
IEIEVISIO}I ADVERIISIIIO DESIG]I
4.0 Credits
This course focuses on how TV advertising differs
from print advertising. Students will learn to produce
TV advertising concepts and take them through the
post-production process.

ADV400
ADYA]ICE D TARKE R I IIDICAIIOII
4.0 Credits
This course is a continuation of marker rendering
learned in basic drawing. It emphasizes using
markers to indicate advertising concepts and

gives students the opportunity to increase
production speed.

ADV4I O

ADYERIISI]IO BUSI]IESS PRACIICES
4.0 Credits
This course examines the ways the various
departments of an advertising agency interact with
each other and the client. Understanding how the
graphic designer fits into the entire process is vital to
the designer's and the business' success.

[Dy420
TARKEII]IO TOR ADVERIISERS
4.0 Credits
Advertising is a majortool of marketing. This course
discusses modern marketing theory and practice as it
relates to the design of advertising campaigns.

ADY43O
TIASS COTTIUTICATIOT THEORY
A]ID TEDIA BUYIIIG
4.0 Credits
Mass communications media are the vehicles of
modern advertising. This course examines theory of
mass media communication and how advertisers buy
mass media time and space.

ADV440
WEBPAGE ADVERTISI]IG DESION
4.0 Credits
Web pages are the newest mass medium available
to advertisers. This course delineates the different
techniques and problems associated with effective
Webpage advertising campaigns.

Atil0t
CU1IURA1 A]IIH ROPO1OGY
4.5 Credits
Studies human culture patterns and learned behavior.
Includes linguistics, social and political organization,
economic systems, religion, art, culfural change and
applied anthropology. Cultural Anthropology deals
with important issues of cultural diversiry cultural
relativism and promotes an understanding of the
many ways to be human.
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ARTIOO
HISIORY O] ARI
4.5 Credits
This course surveys art forms from ancient times
through the 20th Century, providing the background
to understanding the visual arts.

ARTIOI
HISIORY O] ilIODERlI ARI
4.5 Credits
This course is a survey of the majormodern art

movements, including Fauvism, Expressionism,
Cubism, Futurism, Surrealism, and Abstract
Expressionism.

lnTI04
BASIC DRAWITIO
6.5 Credits
This course is a survey of colortheory composition,
perspective, sketching and shading, and contour
and figure drawing as they relate to the graphic arts

industry.

Br01 t 12
llutrition in Heolth & lllness
5.0 Credits
This course introduces the student to the
fundamental principles of nutrition in health
and illness throughout the lifespan. Analysis of
personal dietary habits and behavior in relation
to basic human nutritional needs and food
composition as well as health promotion strategies

will be explored.

8t0r.205
Introduttion to illirrobiologY
5.0 Credits
An introductory course related to biology
and classification of microorganisms, their
interrelationship with other bacteria, animals,
and humans. Content includes viruses, rickettsia,
protozoans, and parasites.

Btol 2061
loborotory, lntrodurtion lo tlicobiology
1.0 Credit
Students apply learned concepts and principles in
BIOL 206 to simulated laboratory situations.

Btol 223
Humon Anotony ond Physiol6gY I

5.0 Credits
Study of human anatomy and physiology designed

for students who require a thorough understanding
of the structural and functional aspects of the

human body across the lifespan. The student will
study cellular, tissue, organ, and organ system that
comprise the human being. The content has been

divided into BIOL 223 and BIOL 224.

81012231
loborolory, Humon AnotomY ond
Physiology I
I.0 Credit
Students apply learned concepts and principles in
B[OL223 to simulated laboratory situations.

Btol224
Humon Anotomy ond PhYsiologY ll
5.0 Creditg
Continued study of human anatomy and physiology
designed for students who require a thorough
understanding of the structural and functional
aspects of the human body across the lifespan. The
student will study cellular, tissue, organ, and organ
system that comprise the human being. The content
has been divided into BIOL223 &BIOL224.

Btoa.224l.
loborotory, Humon AnotomY ond
Physiology ll
1.0 Credit
Students apply learned concepts and principles in
BIOL 224 to simulated laboratory situations.

8101300
Pothophysiology
5.0 Credits
This course will provide the student with
conceptual and theoretical information applicable
to pathological conditions resultant in physiologic
alterations across the lifespan. Mechanisms of
production of signs and symptoms of different
disease syndromes will be discussed. A body
systems approach will allow the student to
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understand the mechanisms underlying the disease
and the clinical manifestations exhibited.

B!013001
loborotory, Pothophysiology
1.0 Credit
Students apply learned concepts and principles in
BIOL 300 to simulated laboratory situations using
critical thinking skills.

CHET I2I
Generol Chemistry
5.0 Credits
This course will provide the student with a general
overview of chemistry concepts and theories.
The student will study matter, atoms, elements,
compounds, and reactions.

cHEr r211
loborotory, Generol Chemistry
1.0 Credit
Students apply learned concepts and principles in
CHEM l2l to simulated laboratory situations.

c0200
I]IIRODUCIIO]I IO
COffTPUIER GRAPHICS
8.0 Credits
Upon completion of this course the student
understands the fundamentals of drawing and
designing in a vector environment, painting and
compositing images in a bit-mapped environment,
and the mechanics of photo enhancement and
manipulation.

c0300
CO]ICEPTS I1I

COTPUIER GRAPIIIC DESIG]I
6.0 Credits
Upon completion of this course the student is
competent at an entry level in page layout and
design, integrating text and graphics files and
designing computer generated presentations.

cotlt02
oRAl BUS! ]t ESS Cotrull lcATl 011

4.0 Credits
This course provides students with an understanding
of oral communication theory. Students

65 C0URSE DESCRIPII0IIS. PIATT CoLLEGE CAIAI.OG

receive practice in several types of business
communications, including presenthtions for
meetings and conferences. Visual aids are also
employed.

cot200
COPYWRIIIlIG
4.5 Credits
This course is an introduction to the basics of
copywriting for the print media. Topics covered
include writing print advertising, direct mail letters,
brochures, catalogs and other sales literature.

com2r 0
oRAl PRESEItTAilOlt Sl011S
4.0 Credits
This course provides students with an understanding
of oral communication theory. Students receive
practice in several types of business communication
common in the graphic design industry, including
proposal presentation and portfoli o presentation.

c0t240
cotilulfl cAIIllG !11 woRr( GRouPlt
4.5 Credits
This course is designed to help the professional to
befferunderstand the issues of communicating with
customers, clients, co-workers and team members
in a work-related setting.

c0t250
PROOTREADIIIO
4.0 Credits
The student develops skills in proofreading type,
proofing and correcting page layouts, proofreader's
marks, grammar, punctuation and spelling.

con300
IltrERPERSOllAl COtmUllICATIo]|S
y'.O Credits
Students will examine fundamental dimensions
of interpersonal communication, including a

model of the interpersonal process, listening,
language, perception, communication climate
and competencies. These concepts will then be

discussed interms of communication with superiors
and subordinates, peers and team members, and
difficultpeople.

c0t3r0
PUB]IC RE1AIIOTS
4.5 Credits
A survey of the public relations function, the
workings of media, public relations writing, fund



raising, and planning effective public relations for
entrepreneurs and start-up businesses.

c0il350
COPYWRITIlIG
4.0 Credits
This course focuses on translating marketing
objectives into creative and effective messages.
Topics include identifying the audience and the
proposition, maximizing the creative process,
evaluating advertising effectiveness and maintaining
motivation when creative ideas are rejected.

csr I0
I]ITRODUCIIO]I TO
TICROCOTPUIERS
5.0 Credits
This course gives students a basic understanding
of computer concepts and terminology; computer
hardware; printers and peripherals; systems
software; vector and raster graphics; and computer
operation and file management.

csr I2
DESI(IOP PUB1ISHI]IO
4.0 Credits
This course offers students practice in producing
computer generated, printed communication products
using text and graphics.

csrs0
BASIC KEYBOARDI]IO
]OR DESKIOP PUB1ISHERS
3.0 Credits
This course presents the computer keyboard as a
vital tool for the graphic designer. Topics include
keyboarding for special design situations, the
keyboard and character sets, fundamentals of word
processing for graphic arts, and keyboarding for speed
and accuracy.

cst5t
I ]IIE RTE DIATE IGYBOARDI]IO
]OR DESKTOP PUBI.ISHERS
3.0 Credits
This course addresses the same topics as CS150,
but has a prerequisite of a keyboarding speed of 35
correct words per minute.

csrs2
ADVATCED IGYBOARDI]IG
]OR DESI(IOP PUB]ISIIERS
3.0 Credits
This course addresses the same topics as CS150,
but has a prerequisite of a keyboarding speed of 60
correct words per minute.

DIPIOO
BASIC KEYBOARDITIO
;OR DESI(IOP PUB1ISHERS
3.0 Credits
This course deals with the desktop computer
keyboard as a vital tool for the computer graphic
designer. It addresses the topics ofkeyboarding for
special graphic arts situations, the keyboard and
character sets, fundamentals of word processing
textfor graphic arts, and keyboarding for speed and
accuracy.

DIPI50
I ]IIE RTE DIAIE KEYBOARDIIIO
]OR DESI(TOP PUB1ISHERS
3.0 Credits
This course addresses the same topics as DTP100,
but has a prerequisite of a keyboarding speed of 35
correct words per minute.

DIP2OO
ADVA]ICE D I(EYBOARDI lIG
TOR DESI(IOP PUBI.ISHERS
3.0 Credits
This course addresses the same topics as DTP100,
but has a prerequisite of a keyboarding speed of 60
correct words per minute.

DTP2IO
IIIIRODUCTIO]I TO
DESKTOP COTIPUTERS
5.0 Credits
This course gives students an understanding of basic
computer concepts and terminology; computer
hardware ; printers and peripheral s ; system software ;

vector and raster graphics; and computer operation
and file management.
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DIP25O
PROOTREADI]IO IOR
DESI(IOP PUB1ISHERS
4.0 Credits
Here the student develops skills in proofing type,
proofing and correcting page layouts, proofreader,s
marks, and grammar, punctuation and spelling.

DTP3OO
CO]ICEPIS IlI DESI(IOP PUBI.ISHIIIG
4.0 Credits
Using the desktop computer, the student becomes
familiar with concepts in page layout and design;
system configurations and networking; and fonts,
utilities and fi le management.

ECOI50
cotsumER Ecoiloffics
4.5 Credits
Asurvey of basic consumerconcepts, plus analytical
and decision-making skills the student will need to
employ this knowledge.

EltoI00
CO11EOE WRIII]IG
4.0 Credits
Yourprofessional image is often established through
written documents. This course improves t[e
student's writing skills through writing exercises.
The student will master the principles of English
grammar, including sentence patterns and parts,
punctuation, parallel structure, active and passive
voice and subject-verb agreement.

E]IGI50
DIRECTED SIUDIES I]I GRAflITAR A]ID
WRITI]IG SIflllS FOR IHE HEA1TH
PRO;ESSIONAI.

2.0 Credits
This course is designed to provide the student who
has identified a learning need with an individual
experience. The course objectives and methodology
for meeting them will be determined between the
student and the nursing instructor.

E1rO200
ITIERf,IEDIAIE COII.EGE WRIII]IO
4.5 Credits
This course focuses on expository writing with
emphasis on development and organiz,ation.
Different organizational styles for different writing

67 C0URSE DES(RtPItOilt o ptATT CO[IEGE CAIALoc

purposes will be addressed with particular attention
to research papers and the persuasive prbcess.

EPT2OI
PRIlIillIG TECHTIO1OGIES
5.0 Credits
This course provides an understanding of various
printing methods, the limitations of their uses in
relation to design and production; the paper-making
process, papertypes and weights reaction to inks, in
relation to design and print; the use of dies, embosses,
foil, cuts and other finishing methods to enhance
design; imposition procedures; bindery methods in
relation to print and design; and standard proofing
methods.

EPI202
BASIC SYSIET OPERATloil
5.0 Credits
This course covers the Macintosh OS, hardware
components of a computer, software installation,
and basic networking concepts providing the student
with the ability to troubleshoot and correct errors,
and maintain system integrity.

EPT2O3
DIGITA] I]IPUI A]ID CO1OR IHEORY
5.0 Credits
This course covers digital input hardware options;
color theory basics, including color-management
terms and application to computer-generated
graphics and monitor calibration ; color adjust-ments
and corrections for offset printing in various color
modes.

EPt204
DIOIIAI. OUIPUI ATD RESOlUilOlI

5.0 Credits
This course prepares the student for professional
digital output, including: an understanding of the
meaning of resolution, both in terms of device and
image resolutions; prefl ighting digital documents;
working with service providers; the use of postscript
and PDF workflows; font technologies and
management; trapping and techniques.

ODI OT

ADYERTISIlIO
6.0 Credits
This course provides an understanding of advertising
strategies as they relate to the graphics industry.
The course emphasizes newspaper and magazine



graphics, advertising campaigns, strategies and
a working knowledge of the advertising design
industry.

GDT02
STUDIO DESIGII
3.0 Credits
This is a hands-on, practical course in developing
brochures and corporate identity packages.

GDI03
TYPOORAPHY
7.0 Credits
This course gives students the opportunity to develop
an understanding of and skill in using typography
in inking and hand lettering, comping techniques,
letterspacing, logo design and designing with type.

ODI04
RElIDERIlIO
6.5 Credits
This course is a survey of color theory rapid viz
composition, perspective, sketching and shading,
and contour and figure drawing as they relate to the
graphics industry.

ODIOS
PRODUCIIO]I DESIO]I PRIIICIP1ES

6.0 Credits
Here the student is exposed to of design problems
that will serve as a foundation to more advanced and

complex graphic design projects. Heishe will apply
design principles, color theory and typographic
solutions to such projects as package design, 3- and

Lpanel brochures, multipage newsletters, posters

and editorials.

ODI06
I]IIRODUCTIOII IO DESIOII PRIIICIP1ES A]ID
CO1OR IHEORY
6.5 Credits
The student will learn and be able to apply
fundamental design principles and color theories

to a variety of printed materials, including posters,

advertisements, newsletters, editorials, brochures

and other promotional pieces. The student will learn

and be able to apply a basic understanding of color
theory and harmony to his/her designs. The student

will be able to define and use industry-standard
design and color terms.

GDI 07
APPIICATIOII OF DESIO]I PRT]ICIPIES A]ID
CO1OR IHEORY
6.0 Credits
Here the student is exposed to a combination of
design problems that will serve as a foundation
to more advanced and complex graphic design
projects. He/she will apply design principles, color
theory and typographic solutions to such projects as

package desi gn, 3 - and 4panel brochures, multi page

newsletters, posters and editorials.

0D200
roB sKllls
3.0 Credits
This course develops the student's ability to create

resumes, cover letters and a job-hunting plan. It
emphasizes interviewing skills and compiling a
portfolio for interview presentation.

GD3OO
DESIO]I PRACIICUTI
5.0 Credits
This course familiarizes the student with all aspects

of a complete printing job. The student will plan,

design, estimate, price and present an original print
job.

oD3r t
SURVEY OT IHE PRIIIilIIG I]IDUSIRY
4.5 Credits
This course explains the terms and procedures
basic to the printing industry, including printing
technologies, color printing, inks, imposition,
folding and binding.

GD3I2
PAPE R A]ID PRI lITIlI O ESIITIAII IIG

4.5 Credits
This course surveys papermaking, paper
characteristics, printing papers, choosing the right
paper for each job, figuring sheet sizes, identifying
and pricing.

GD360
CORPORAIE A]ID BRAIID IDE]ITITY
4.0 Credits
Corporate symbol s, logos, stationery, brochures and

their grids, packaging, vehicle graphics, signage,

advertising, etc., will be explored. Students will be

required to analyze and define the chiefneeds and
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characteristics of companies through direct contact
and personal research.

GD370
GRAPHIC DESIOT DRAW|TG
4.0 Credits
This course is designed to help each student develop
his or her creative imagination. Through drawing',
the student will learn to convey ideas ani feelings i-n
new and unique ways.

GD38O
WEBPAGE DESIG]I
4.0 Credits
Excellent graphic design for the Web poses unique
problems and solutions. This course *i[ e*a-i're
the graphic techniques which are most effective
withinthe technologic confines of the Web.

GD 390
PROIECTS IlI WEBPAGE DESIO]I
4.0 Credits
This course will examine how to apply the graphic
techniques which are most effeciivL wit[ir the
technologic confines of theWeb.

GD 4IO
CUSIOTIER SERVICE
A]ID SIUDIO BUSI]IESS
4.0 Credits
An overview of customer-client relationships from
both the consumer's and employer,s p"rspe.tives. It
also.addresses job bidding, mjetingdeadlines and
studio business practices.

GD 420
TU1IITEDIA DESIG]I
4.0 Credits
This course is a survey of multimedia design
principles, two and three dimensional animatio"n,
image, sound and video acquisition.

GD 430

PNOJECIS TIUIIITIEDIA DESIO]I
4.0 Credits
This course will examine how to apply multimedia
design. principles to project^planning and
production.

0D450
CREAIIYITY A]ID
CO]ICEPI OE]IERAIIO]I
4.0 Credits
This course will examine specific tools that students
can use to increase their creativity and techniques
to foster a creative environment. Student will also
flplgre examples of creativity, the creative moment,
blocks to creativity and the role of taking risks.

GD45O
HISIORY OT GRAPHIC DESIG]I
4.0 Credits
This course will discuss the various graphic design
movements from Art Nouveau to the present. TLe
c:u.rse will explore the evolving design styles and
their relationship to politics, iomrn'erce, social
mores, technology and pop culture.

GD47O
COTPUTER II.IUSIRAIIOII
4.0 Credits
This course focuses on the techniques and programs
for using the computer as an illustration toot. goth
fine art and graphic art techniques will be discussed
and developed.

oD475
SETIOR PORIFO1IO DEVEIOPTE]II
4.0 Credits
In this course, students will address the nature and
function of the graphic artist,s porfolio. Creation
and selection of appropriate examples to showcase
the designer's talenti and abiliiies for specific
purposes will be examined.

0D480
ADUA]ICED I.AYOUT A]ID
PUBltCAilOlt DEStolt
4.0 Credits
Students will use their knowledge of typography,
photography and illustration to criate p,iUfi.utibr"r,
including magazines, small newspap..s, newsletters
and other publications.

HSI50
U.S. HISTORY A]ID GOYER]ITEIII
4.5 Credits
This course is a review of U.S. history and an
examination of how events have shiped our
present government. Emphasis will be placed on
governmental organization and how each student
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fits into the process to become a responsible citizen
and voter.

tTt il
mtcRoso[T oIIlcE l-
Exrel, PowerPoint & Word
8.0 Credits
This course will utilize Microsoft Office software
official curriculum to give the student a complete
understanding of Excel along with an introduction
to Word and PowerPoint.

III I2
rrcRoso;I ol]lcE Il-
Arress, Outlook & tronlPoge
8.0 Credits
This course will utilize Microsoft Office official
curriculum to give the student a complete
understanding ofAccess along with an introduction
to Ouflook and FrontPage.

trr30
I]ITRODUCIIO]I IO
rrcRocotPuilll0
HARDWARE & SO]TWARE
8.0 Credits
Students will gain hands-on experience and the

skills necessary to install, service and support
microcomputers. The course includes a component
on understanding, installing, maintaining and

troubleshooting Microsoft operating systems.

lTt3l
PRACTICA1 PROB1ETS
I ]I TTICROCOilIPUIE R RE PAI R

AltD tAlllrEllAllcE
4.0 Credits
In this course the student will gain direct experience

in setting up and repairing personal computers. [n
addition, he/she will gain an understanding of PC

maintenance.

IT2OI
IIITRODUCIIO]I IO IHE I]IIER]IEI
4.0 Credits
In this basic introduction to the Internet, the student

will explore uses for the Internet, including how

to install and connect to the Internet, how to use e-

mail, chat rooms and newsgroups, search engines,

browsers and on-line reference resources.

1lIt0t
IIIIRODUCIIO]I TO 1ITERAIURE
4.5 Credits
This course surveys both English and American
literature, focusing on four literary elements:
character, conflict, setting and language. Students

learn to understand andanalyze short stories, poems

and plays through reading and writing.

tAil00
CO1TEOE TIATH
4.0 Credits
This course examines topics in algebra, geometry,

trigonometry and statistics which are in the domain
of the well-educated college graduate.

tAil02
CO11EGE A1OEBRA

4.5 Credits
This course is designed for the student with one year

or less of high school algebra. The course includes

algebraic expressions, solving first degree equations

with one and two variables, factoring, fractional
equations, graphing and verbal problem-solving.

TATI IO
ilArH Sr(l]ts;OR
ORAPHIC DESIO]IERS
4.0 Credits
This course is designed to familiarize students

with mathematical principles as they relate to the

business of graphic design. Students learn to solve
problems dealing with type, "specing", proportion,

scale, paper weight and size, and job estimating.

tm200
MU1IMEDN DESIO]I
TUlIDATIElIIAlS
8.0 Credits
This course gives students a basic understanding of
multimedia design principles, the creation of basic

presentations, two-dimensional animation and

image acquisition.

ttl300
DY]IATIC TIEDIA
A]ID IIITERACTIVIil
8.0 Credits
This course is designed to give students skills in
interactive media, sound acquisition and editing,
video acquisition and editing and outputting to
tape.
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til350
3D TIODEII]IG A]ID PRODUCTIO]I
8.0 Credits
This_course provides students the opportunity to
develop skills in 3D modeling and animation, large
project planning and production, scripting and
creating hybrid CD-ROMs.

tusI0t
rltrRoDucllolt T0 rustc
4.0 Credits
Gives the studentan appreciation and understanding
of music principles of rhythm, meter and tempol
tone, key, genre and mood, particularly as they relate
to creating multimedia presentations.

ltso t00
DIRECTED STUDIES I1I TTDICA1 TERf,II]IO1OGY
2.0 Credits
This is a directed studies course for the student
who has identified the need to enhance vocabulary
skills . Basic prefixes, word roots, combining
forms and suffixes of medical terminology and
human anatomy are covered including rf.tfng
and pronounciation

lrsc 200
llursing Proce-ss & Contemporoly
llursing Prortire
3.0 Credits
This course is designed to provide the student who
has identified a learning need with an individual
learning experience. The course objectives and
methodology for meeting them will be determined
between the student and the nursing instructor.

tso 23t
llursing Proress & Contemporory
llursing Proctire
3.0 Credits
This course is designed to establish a basic
knowledge foundation regarding evidence-
based nursing pracfice, as a science and an art.
The student will study evolution of the nursing
profession within the changing healthcare system,
various frameworks for applying the nursing
process including Gordon's Functional Health

Patterns and Roy'sAdaptation Model, current
nursing practice standards, and core BSN practice
roles in nursing.

NSO 232
Bosir Prindples of Potient Centered Core
4.0 Credits
This fundamental nursing skills course introduces
the student to the relationship between evidence-
b1s9d nursing practice (science) and caring (art)
while performing patient-centered care taiks
including meeting the basic needs of oxygenation,
nutrition, elimination, activity and rest, protection,
and psychosocial integrity.

ilsG 2321
loboroto_ry, Boeie Prindples of potienl
Cenlered Core
2.0 Credits
This fundamental nursing skills laboratory allows
the student to apply the NSG 232 concepts and
principles learned in a controlled claisroom
environment. An introduction to nursing
informatics has been included.

rso 232P
Proclirum, Bosic Prindples of potient
Cenlered Core
I.0 Credit
This fundamental nursing skills practicum allows
the student to apply the NSG 232 & NSG 232L
concepts, principles and skills learned in the
classroom & Iaboratory to a real patient care
situation in a long term care or skiiled nursing
unit.

ltsc 233
tursing Csre of rhe Aging Adult
I.0 Credit
An introduction to concepts of aging with a
focus on health promotion, maintenance of
functional capaciry normal physiologic changes,
and improvement of quality of life through
interdi sciplinary collaboration.
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tise 247
Efhirol Conrerns lmporting llurting Proctire
I.0 Credit
This course is designed to prepare the student for
the ethical concerns facing the practicing nurse
today. The elements of ethical decision making
will be addressed as well as advanced directives,
end-of-life care, and organ donation.

tso 248
legol lssues lnpocting Nursing Prortire
2.0 Credits
This course is designed to prepare the student for
legal issues facing today's practicing nurse. The
student will study the basics of the legal system,
current legal responsibilities, licensure standards,
patient consents, HIPAA, and other legally
pertinent concerns.

lrsc 250
Adyanred Prinriples of Potient Centered
Core
3.0 Credits
The student's capability to perform more complex
patient centered nursing care skills is the focus
of this course. Evidence-based practice and
critical thinking skill development is focused on
medication administration, intravenous therapy,
laboratory & diagnostic testing, and patient
treatments. The course is designed to integrate
knowledge and skills from NSG 232.

lrsc 2501
loborotory, Advuneed Principles of Potient
Centered Core
2.0 Credits
This advanced nursing skills laboratory allows
the student to apply the NSG 250 concepts and
principles learned in a controlled classroom
environment.

1ts0 250P
Proclirum, Advonred Principlds of Potient
Centered Core
I.0 Credit
This advanced nursing skills practicum allows the
student to apply the NSG 232, NSG 232L, NSG
250 andNSG 250L concepts, principles, and skills
learned in the classroom and laboratory to a real
patient care situation in a long term care or skilled
nursing care unit.

ilso 282
lleolth Assessment & Heolth Promotion
3.0 Credits
The student will learn how to conduct a head-to-
toe assessment of the patient's health status related
to the physiologic, self-concept, role function
and interdependence modes. Health promotion
will center on meeting the Healthy People 2010
objectives.

lrso 2821
loborolory, Heolth Assesgment & Heolth
Promolion
2.0 Credits
This laboratory allows the student to apply the
NSG 282 concepts and principles learned in a
controlled classroom environment. The student
clinically will be able to conduct both complete
and focused health assessments by demonstrating
an understanding of normal, normal deviation and
abnormal physical findings across the lifespan.

lrsc 282P
Prorlirum, Heolth Assessment & Heolth
Promotion
1.0 Credit
This practicum allows the student to apply NSG
282 andNSG 282L concepts, principles and skills
learned in the classroom and laboratory to areal
patient care situation in a health fair format or
while conducting a shift assessment in a long term
care or skilled nursing unit.
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lrso 290
Phornorology
4.0 Credits
Addresses general concepts in pharmacology
and an overview of major drug groups. For
each major drug group, the pharmacodynamics,
pharmacokinetics, pharmacotherapeutics, adverse
drug reactions, and nursing management will be
outlined.

ltso 300
Directed Studies in Potient Centered Core
3.0 Credits
This course in designed to provide the student who
has identified a learning need with an individual
learning experience in the nursing laboratory. The
course objectives and methodology for meeting
them will be determined between the student and
the nursing instructor.

rso 3t2
llursing Core of lhe Childbeoring lamily
4.0 Credils
This course is designed to prepare the student
for providing patient centered care during
the childbearing and menopausal years. The
student will study both normal and complicated
pregnancies; well and high-risk newborn;
family influences; family planning; childbearing
alternatives and women's healthcare needs.

lrso 3t2l
loborotory, llursing Core of the
Childbeoring tomily
1.0 Credit
This laboratory allows the student to apply NSG
312 concepts and principles learned in a controlled
classroom environment. Topics include cervical
dilation, fetal monitoring, assessing for toxicity,
fetal heart tones, pap smears, and emergency
childbirth skills.

1ts0 3t2P
Prorlirum, ilursing Core ol the
Childbeoring lomily
2.0 Credits
This practicum allows the student to apply NSG
3 12 and NSG 3 1 2L concepts, principles, and skill s

learned in the classroom and laboratory to a real
patient care situation in a hospital, clinic or private
physician's office.

ltsc 345
llursing Core of lomilies ond Cultureg
3.0 Credits
This course is designed to prepare the student for
the unique health influences the family and culture
have upon the individual. Topics will include
family dynamics, cultural beliefs and values, and
impact upon the individual's health practices.

lrsG 348
Critirol lhinking ond the Nursing Process
3.0 Creditg
Students are challenged to apply critical thinking
skills in various healthcare situations. The course is
designed to encourage the student to use cognitive
skills purposefully to deliver safe and effective
patient centered care.

lrso 382
llursing Core of the Community
4.0 Credits
This course is designed to prepare the student for
practicing nursing in a non-hospital environment
and providing care to a family, group or community
as the recipient of patient centered nursing care.
Maintaining community wellness is emphasized
in this course.

ltsG 382P
Prortirum, ilursing Core of the Communily
3.0 Credits
This practicumallowsthe studentto apply the NSG
382 concepts, principles, and skills learned in the
classroom to a real patient care situation in a
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clinic, home health, school, or residential facility.
Students will conduct a community survey of
health needs.

ltsc 385
Child-Adult llursing I
4.0 Credits
This course introduces the student to medical_

lurgical nursing care concepts across the lifespan.
Gordon's Functional Health patterns and the
Health-Illness Continuum will be integrated with
loy'! Adaptation Model as a criticil thinking
foundation for providing patient centered carE
to a person with a medical and/or surgical health
disorder. The content of medical-surgical nursing
care concepts has been divided into NSG 3g5, NSG
386, and NSG 387.

lrsG 385P
Prortieum, Child.Adult I
3.0 Credits
This practicum allows the student to apply NSG
385 concepts, principles, and skills learned t-o a real
patient care situation in an inpatient or outpatient
healthcare unit.

lrso 386
Child-Adult llursing il
4.0 Credits
This course continues the student,s introduction
to medical-surgical patient centered nursing care
concepts.

ltso 385P
Prorlitum, Child.Adult llursing lt
3.0 Credits
This practicum allows the student to apply NSG
386 concepts, principles, and skills learned to a real
patient care situation in an inpatient or outpatient
healthcare unit.

lrsc 387
Child-Aduh llursing ttt
4.0 Credits
This course continues the student,s introduction
to medical-surgical patient centered nursing care
concepts.

ltso 387P
Prortirun, Child-Adult llursing lll
3.0 Credits
This practicum allows the student to apply NSG
387 concepts, principles, and skills learned to a real
patient care situation in an inpatient or outpatient
healthcare unit.

1ts0 388
llursing Persons with ilentol Heolth
lmpoirments
4.0 Credits
This course is designed to prepare the student for
providing patient centered nursing care across the
lifespan to a person with a mental health disorder.
The student will study therapeutic approaches as
well as psychosocial adaptation alterations.

ilso 388P
Prodirum, llursing Persons with ftlentol
Heolth lmpoirmenls
2.0 Credits
This practicum allows the student to apply NSG
388 concepts, principles, and skills learned to a real
patient care situation in an inpatient, outpatient,
clinic or residential healthcare unit.

1ts0 400
Direrted Studies in Evidente.bosed llursing
Prodire
3.0 Credits
This course is designed to provide the student who
has an identified learning need with an individual
learning experience in clinical practice. The course
objectives and methodology for meeting them will
be determined between the student and the nursing
instructor.
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liltso 4r 0
High ftuiry Prinriples of Potient Centered
Core
4.0 Credits
Preparatory course for NSG 420. This
course prepares the student to perform skills
unique to the critical, operative and emergent
healthcare environments. ACLS, PALS, and
NRP training programs will be utilized for
skill development. The student will study
dialysi s, electrocardiogram monitoring, sedation
management, hemodynamic monitoring, code.

tsc 420
High Acuity llursing Core
4.0 Credits
This course prepares the student to administer
evidence-based nursing care to patients across
the lifespan in critical, operative, or emergent
healthcare environments. Rapid critical thinking
skill development is essential for performing this
type of nursing care.

tsc 420P
Prortirum, High Aruiry ilursing Core
3.0 Credits
This practicum allows the student to apply NSG
410 and NSG 420 concepts, principles, and skills
learned to a real patient care situation in a critical
care, emergent care, operative care, or diagnostic
care unit.

lrso 45t
llurses As leoders
3.0 Credits
This course is designed to prepare the student for
management and leadership roles assigned to the
BSN. The studentwill study developing leadership
skills, performing evaluations, preparing job
descriptions, mentoring, coaching, counseling,
budget concepts, staffing issues and leadership
characteristics.

tso 45rP
Prodirum, Jlurses qs leoderg
3.0 Credits
This practicum allows the student to apply NSG
451 concepts, principles, and skills learned while
functioning in a leadership position in a healthcare
environment.

1ts0 452
Copstone: lrrnsition to Professionol
llursing
3.0 Credits
This course is designed to prepare the student for
role changes. It promotes the student's transition
to working professional; thereby, decreasing
reality shock. Licensure preparation, completion
of a professional portfolio, and completion of a
professional resume are some of the concepts of
this course. The student will be given a capstone
project that entails research, presentation, writing,
and clinical practice.

1rs0 4521
loborotory, Copstone: Ironsition lo
Professionol llursing
I.0 Credit
This laboratory experience is directed towards
preparing the student for the NCLEX licensure
examination. The student will study the
examination process, practice testing, identify
knowledge defi cients requiring remediation, and
prepare to register for the examination.

ilsG 452P
Prorlirum, Copstone: Ironsilion to
Professiono! llursing
5.0 Credits
This practicum requires a signed agreement
between the student and a qualified nursing
preceptor. The studentwill workthe schedule of the
nursing preceptor. The preceptor will supervise and
evaluate the student's readiness for work transition
in collaboration with the nursing faculty.
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ltsG 460
Reseorrh tlethods for Evidenre'Bosed
llursing Prottire
4.0 Credits
Focuses on the role of the professional nurse as

informed consumer of evidence-based research'

Explores quantitative and qualitative approaches

to ihe study of health and illness, as well as the

relationship of theory to practice. Topics include

literature r-eviews, research designs, methods of
data collection, and analytical procedures' Explores

the ethics for research with human subjects' The

student will prepare a research proposal.

PDIOO
0041s ATrlllltEllr
A]ID DECISIOII TAIflIIG
3.5 Credits
This course is designed to enable the student

to develop and utilize effective techniques and

strategies in goal definition, goal identification,
barriei identification, goal ambivalence, conflict
identifi cation and reprogramming strategies'

PD2OO
,08 sKllls
3.0 Credits
This course develops the student's ability to create

resumes, cover letters and a job-hunting plan' It
emphasizes interviewing skills and techniques'

The student also compiles a complete portfolio for
intervi ew presentation.

PD25O
CRIIICA1 THITIKIlIO
4.5 Credits
This course will explore and develop each student's

critical thinking skiils through classroom discussions

and written irguments. Topics will include:

mastering the fundamentals of critical thinking,

evaluatiig arguments, recognizing errors in
thinking, and characteristics of critical thinkers'

PSYI0l
I]IIRODUCIIOII TO PSYCHO1OOY

4.5 Credits
This course provides a general understanding of

psychology as a behavioral science, psychological

"or"tptt 
und principles. Topics covered include

biological basis of behavior, learning, thinking,

motivations, sensation, and perception.

PSY l5t
Hunon Growth & DeveloPmenl
5.0 Credits
Survey of human growth and development
from conception through senescence' A multi-
disciplinaryipproach to the study of both change

anA staUitiiy in physical, cognitive, social and

personality development. Review of relevant
developmental theory and research.

scfl01

SCIE]IIITIC AIID IECH]IOIOGIC 1IIERACY

4.0 Credits
This course will examine the fundamental laws

and processes of science and how they manifest

themselves in our everyday lives' Issues of
technologic literacy will be addressed in lightof how

they effeit our environment and politics' Emphasis

wili be placed on how science and technology must

be understood to be a responsible citizen'

soct0l
rltTRODUCiloll r0 soclolocY
4.5 Credits
This course provides a general understanding of
the basic conleps and principles of sociology that

affect the individual in society. The topics of culture,

society, socialization, stratificatiol, intergroup

relations and inequalities are covered'

SIAI 250
STAIISilCS TOR HEA1IH SCIEIICES

5.0 Credils
Students receive an introduction to applied
statistics, including such topics as histograms,

central tendency, diipersion, normal distribution,

hypothesi s testin g, chi-square and regression'

TYP3OO
ADVA]ICED TYPOGRAPHY
4.5 Credits
This course is designed to give students advanced

skills in typography, particularly as it applies

to digital indlnteractive media. Topics include

76 COURSEDESCRIPIIO]IS'PTATTCOII.EGECAIAI.OG



dissecting letters, typography technology on the
computer, digital typography and formatting
typography for video.

w8200
WEB DESIGT TU]IDATE]IIAIS
8.0 Credits
This course enables the computer graphic designer
to author Web pages using current software. [t
discusses the designer's place in the overall scheme
of Web site production and gives an overview of
Webtechnology.

w8300
WEB DESIGil A]ID PRODUCIIOT
8.0 Credits
In this class the student will become proficient in the
principles of design specific to graphics to be posted
on the World Wide Web. Particular attention will
be given to adding multimedia to Web pages and
optimizing Web graphics.

w8350
WEB AUTHORIIIG
AltD tAltAottEltT
8.0 Credits
Upon completion of this course the Web designer
will be able to use commands and scripts to ensure
interactivity of his/her design, relative to the end
user.
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SIUDENI AUIARDS

PERIECI AIIElIDA]ICE
If a student attends the entire program with no
absenteeism, a perfect attendance certificate will be
awarded upon graduation.

OUISIA]IDING SIUDE}II
This award is presented at graduation to students
who have shown outstanding leadership among their
fellow students.

DtRECTOn'S [!Sr
Students maintaining a 3.5 grade point average per
quarter will be placed on this list.

PERTECT AIIE]IDA]ICE I.IST

Students maintaining perfect attendance for each
quarter will be placed on this list.

GRADUAII]IG WIIH HOIIORS OR CUf,I 1AUDE AI IHE

BACHE1OR I,EYEI

Students achieving a3.5-3.74 grade point average
upon graduation will graduate with honors.

GRADUAII]IG WITH HIGH HO]IORS OR TIAG]IA CUf,T

I.AUDE AI IHE BACHE1ON EYE1
Students achieving a3.75-3.99 grade point average
upon completion of the program will graduate with
high honors.

GRADUATI]IG UIIIH HIGHEST HOilONS OR SUTIf,IA CUTI

l[UDt AI IHE BACHE1OR I.EVEI

Students achieving a 4.0 grade point average upon
completion of the program will graduate with highest
honors.

SIUDENI SERVICES
Platt College views each staffmember as an advisor.
The department supervisors and instructors are
available to assist students with academic and
personal problems.

STUDElII I DE ]ITI TICATIO]I

At the time of registration, an ID card will be issued.
This identification may be used for student discounts,
access to areas within the College and for checkout of
specialized supplies and equipment. The student

identification card must be surrendered upon either
withdrawal or graduati on.

HOUSIlIG

Platt College maintains a list of housing facilities
within commuting distance of the school. This list
is available upon request and contains all pertinent
information about each unit, such as location, rates,
lease requirements, security deposits, furniture
rentals, distance from the school, etc. Platt College
does notrecommend or supervise housing units, but
offers assistance as a convenience to its students.

STUDE}II ACIIUIIIES
A variety of student-defined organizations and
activities are available to meet the interests of
Platt College students. These activities include
professional student organizations which offer the
opportunity to promote educational and professional
development while attending Platt College.

P1AC ETIElII ASSISIA}ICE

Platt College graduate employment assistance
success is greatly influenced by the student's
attendance, overall attitude and academic records.

The graduate employment assistance services will
include, but not be limited to:

1. An employment orientation at least four weeks prior
to graduation. This orientation will provide the student
with essential information related to interviews and
appointments for potential job opportunities.

2.Assistance in the preparation of employment
applications and resumes.

3. Assistance in the preparation of employment letters
and letters of recommendation.

4.Invitations to industry to interview, present
employment progftlms, test and offer application for
employment.

5. Contacting prospective employers to establish current
employment opportunity.

6. Through mutual efforts of the Career Services Office
andthe student, affempts are madetolocate positions.

Students are responsible for arranging interviews
from the information provided by the Placement
Assistance Office.

One of the top priorities for graduates of Platt College

PLATI COLLEGE CAIAI.OG.IIUDE]II SERYICES 78



is the provision for meaningful career opportunities.
While it is not possible to guarantee placement or
starting salaries, the College will do everything
within reason to assist the student in finding suitable
employment aft er graduation.

PARI.IIIIE EMP1OYTE ]II

The PlacementAssistance Offrce will assist students
while in school in finding part-time employment
in order to help the student defray living expenses.
These jobs are typically not directly related to the
student's course of study.

ORADUATE SERVICES

The school's commitment to students does not
end with graduation and placement assistance.
Graduates are welcome to return at any time for
positive reinforcement in people skills and personal
development.

IRA]ISTER OT CREDII

All schools have their own acceptance criteria. If
a student is seeking to ffansfer to another school,
contact should be made with the registrar of that
school. When transferring to Platt College, see the
Advanced Standing section of the catalog. Consult
the Registrar with any questions.

IRAilSCRIPIS
A complete set of records, including a ffanscript
of grades, is kept in each student's permanent file.
Every student is provided one ffanscript copy upon
graduation. Additional copies may be obained from
the administrative office. See Special Fees section for
details.

I}ICI.ETIEIII WEAIHEN

Platt College will cancel classes when inclement
weather conditions occur. Students should listen to
local radio and television stations for announcements
in case of inclement weather. See the Student
Handbookfor Details.

DRES' CODE

Appropriate attire is required as described in the
StudentHandbook.

PARIfllIG

Adequate complimentary parking is prgvided on-
premises.

c0tPr.A!1tIs
Any student complaint should be made to the
School Director in writing. The student will receive
a response, in writing, within 15 business days of
receipt.

In the event that a student/graduate has a complaint
that is not resolved by the College, the individual
has the option of submitting the complaint to the
Division of Private Occupational Schools, Colorado
Department of Higher klucation. There is a two-year
limitation on the Divisiontaking action on student

complaints. The individual may file a complaint at
the Division of Private Occupational Schools

Colorado Department of Higher klucation

1380 l-awrence Street, Suite 1200
Denver, CO 80204. Phone (303)89+2W

SIU D E 1II COflIPI.AI 1II,/
GRIEYA]ICE PROCEDURE

Schools accredited by the Accrediting
Commission of Career Schools and Colleges
of Technology must have a procedure
and operational plan for handling student
complaints. If a student does not feel that
the school has adequately addressed a com-
plaint or concern, the student may consider
contacting the Accrediting Commission. All
complaints considered by the Commission
must be in written form, with permission from
the complainant(s) for the Commission to
forward a copy of the complaint to the school
for a response. The complainant(s) will be kept
informed as to the status of the complaint as
well as the final resolution by the Commission.
Please direct all inquiries to:

Accrediting Commission of
Career Schools and Colleges of Technology

2l0l'Wilson Blvd., Suite 302
Arlington,YA 22201

003\247-4212

A copy of the Commission's Complaint Form is
available at the School and may be obtained by
contacting the School Director, Jerald B. Sirbu.
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COTIPARAB1E PROORAT III;ORXIAIIO]I
TheAccrediting Commission of Career Schools and
Colleges of Technology is an available resource for
information pertaining to comparable programs, as
relates to tuition, fees and program length.

V'rite to:
2101 W'ilson Blvd., Suite 302

Arlington,YA2220l
Orcall: (703)247-4212

SIUDEI{I HA]IDBOOI(
The school maintains a Student Handbook which
includes information related to various areas of
student interest, such as parking, advising, drug
and alcohol policies, campus safety, smoke-free
environment, dress code, inclement weather,
emergencies, grievance procedure, student activities
and graduation.

POSTPO]IETIEIII $ STARI DAIE

The school's policy regarding postponement of
starting date and the effect on student right to a
refund.Postponement of a starting date, whether
at the request of the school or the student, requires
a written agreement signed by the student and the
school. The agreement must set forth:
a) Whether the postponement is for the conve-
nience of the school or the student, and
b) A deadline for the new start date, beyond which
the start date will not be postponed. If the course
is not commenced, or the student fails to attend
the new start date set forth in the agreement, the
student will be entifled to an appropriate refund of
prepaid tuition and fees within 30 days of the dead-
line of the new start date set forth in the agreement,
determined in accordance with the schools refund
policy and all applicable laws and rules concerning
the Private Occupational klucationAct of 1981.

REFUNDS ATAI\TY TIME WILLBE MADE
ONLY IN ACCORDANCE WTTH THE RE-
FUND POLICY OFTHE COLLEGE PRINTED
AS FOLLOWS:
RETU]ID PO]ICY
Platt College is entirely self-supporting. The
regisffation of a student results in the assignment of
a class space, the employment of instructors,
equipment availability and other provisions for
management that must be contracted in advance. For
these reasons, there will be no refunds of tuition except
as outlinedbelow.

Conrellotion ond Refund Poliry
The following refund policy is applicable to all
programs:

A. All monies paid by the applicant will be refunded
within thirty (30) days; if an applicant cancels
in writing within three (3) business days of
receipt of the application by a Platt College
admissions representative; if the applicant is
not accepted by the College or in the event the
College discontinues a course/program during
a period of time within which a student could
have reasonably completed it, except that this
provision shall not apply in the event that the
College ceases operation; applicants who have
not visited the school facility priorto enrollment
will have the opportunity to withdraw without
penalty within three (3) days following a tour of
the schoolfacilities.

B. Cancellation of Classes. The College reserves the
right to cancel a scheduled start date if the number
of students enrolling is deemed insufficient. Such
cancellation will be considered a rejection by the
College and the student will be entitled to receive
a complete refund of any amount paid.

C.An applicant requesting cancellation in writing
after the three business day period but prior to
commencement of training is entitled to a refund
of all monies paid less the registration charge of
$7s.

D.Students wishing to withdraw from a program
after the start of training are required to notify the
student records office of their intent to withdraw
and of their last date of attendance. ff the student
is under 18 years of age, such notice may be given
by the purchaser.

E. If a student requests cancellation, or is expelled
(in which event the date of termination shall be
the date of expulsion) after entering the College
and starting training, the student shall be entitled
to tuition refund in accordance with the following
schedule.

F, A student terminating within the first two days
of training shall be entitled to a refund of one
hundred percent of tuition.

Stote of Golorodo Refund Potiry
After the commencement of training, the policy for
cancellation, settlement and refund of tuition and
fees provides for the following:

1.A student terminating training within the first
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ten percent of the academic yearshall be entitled
to a refund of ninety percent of the enrollment
agreement price of the academic year exclusive
of books and supplies, less a withdrawal
processing charge of $150.

2.A student terminating training after ten percent
but within the first twenty-five percent of the
academic year shall be entitled to a refund of
seventy-five percent of the enrollment agreement
price of the academicyearexclusive of books and
supplies, less a withdrawal processing charge of
$tso.

3.A student terminating training after twenty-five
percent but within the first fifty percent of the
academic year shall be entifled to a refund offifty
percent of the enrollment agreement price of the
academic year exclusive of books and supplies,
less a withdrawal processing charge of $150.

4.A student terminating training after fifty percent
but within the first seventy-five percent of the
academic year shall be entitled to a refund of
twenty-five percent of the enrollment agreement
price of the academic year exclusive of books and
supplies, less a withdrawal processing charge of
$1s0.

5.A student who has completed seventy-five
percent of the academic year and has entered
the final twenty-five percent shall not be entitled
to any refund and shall be obligated for the full
price of the academic year, which constitutes the
maximum obligation.

Percentage of the course/program completed is based
on the number of scheduled hours of class afiendance,
stated as a percentage of the total hours indicated
for the academic year/period, then converted to the
equivalent quafter credit hours. Refunds to students
will be computed from the last date of recorded
attendance. The last date of recorded aftendance
will be determined from the instructor's attendance
charts. Leaves of absence and school holidays
will not be counted as part of the scheduled class
attendance. Refunds will be made within 30 days of
the last date of attendance if written notification was
provided to the institution. Otherwise, refunds shall
be made within 30 days fromthe date the institution
terminates the student or determines that the student
has withdrawn.

Books, Iools ond lupplies
Applicants mustfurnish all books, tools and supplies
required in the Program at his/her own expense.
The students will not be required to purchase
instructional supplies, books and tools until such
time as these materials are required. Applicants are
not obligated to purchase any books, tools or supplies
from the College. The cost of books, tools and
supplies specified on page one of the Enrollment or
Catalog AddendumAgreement is an estimated cost,
subjectto changes in supplierprices and curricula. If
purchased from the College, the cost of any books,
tools and supplies is nonrefundable.

Acrrediting Commission of Coreer fthools ond
Colleges ol lerhnology Poliry
The refund policy of the State of Colorado is
applicable to students attending Platt College.

!nstitulion Poliry
For students attending Platt College who
subsequently withdraw from classes, the State of
Colorado refund formula will be applied, and the
result will form the basis for the refund. For any other
program at Platt College longer than one academic
year and for which the student has paid to ttre College
tuition charges for the entire program or portions
thereof exceeding one academic year, the College
will refund to the student those monies paid for the
academic year(s) beyond the end of the academic
year during which the student withdraws. In addition,
the College shall calculate and refund to the student
that portion of tuition paid representing the period of
time between the date of withdrawal and the end of
that academic year. Such refund shall be based on the
formula stated above.

Yelerons Refund Poliry
The College has and maintains a policy for the
refund of the unused portion of tuition, fees and
other charges in the event the veteran or eligible
person fails to enter the course or withdraws, or
is discontinued therefrom at any time prior to
completion. Such policy provides that the amount
charged to the veteran or eligible person for tuition,
fees and other charges for a portion of the course
shall not exceed the exact pro rata portion of the
total charges for tuition, fees and other charges that
the length of the completed portion of the course/
program bears to its total lengh. The exact portion
will be determined on the ratio of the number of days
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of instruction completed by the student to the total
number of instructional days in the course/program.

Relurn of litle lY lunds Poliry
The refund calculation of institutional charges
is determined as stated in the section referring to
"RefundPolicy".

In addition to calculating whether more has been
collected than the institution has earned for the
current enrollment agreement, effective October
7, 2000, the institution is required by the U.S.
Department of Education to make an additional
calculation with respect to returned Federal
FinancialAid funds. These calculations are called
"Return of Title fV Funds". They follow a different
formula and are applicable until over 60Vo of the
enrollment period (i.e., typical enrollment periods
are l0 weeks in length, or one quarter) has been
completed. Under these rules, it may be the case
that the institution will have earned tuition funds
that must be returned to the FederalAid programs.
If this occurs, you (the student) will owe these
additional funds to the institution.
For additional clarification on this policy, please

feel free to visit the FinancialAid Office.

TIIIA]ICIAl
mt0RltAiloll
For current tuition and fees, refer to the current

Catalog Addendum. kices are subject to change

on an academic year basis. Notification is provided
forty-flve (45) days prior to the effective date. Rate

changes may apply at the beginning of a student's
new academic year. Rates do not change during a

contractterm.

Platt College enrolls applicants on an academic year

basis. A second or third academic period enrollment
is completed4to 6 weeks priortothetime the student

is scheduled to begin training in the subsequent

academic year. See School Registrarfor details.

There are certain items the student may need during
the course of a program that are not included in the

supplies category and which must be purchased

independently. The items may include compactdiscs,
pens, pencils and additional art-related supplies. The
cost averages about $175.00 per academic year.

CAIA1OO IDDE]IDUT
An Addendum accompanies and is an integral part
of the Platt College Catalog. For current course,
program and policies revisions, and current tuition,
lab, supply and bookfees, referto theAddendum.

BO0!(S
. Textbooks and art tools can be purchased at the start of

each new class session from the college bookstore.

. lab fees cover the cost of equipment provided to the
student.

. Supply charges cover the cost of (major) materials
provided to the student.

. Sales tax is charged on all programs for major supplies
and tools.

SPECIA1 TEES

Fees are charged for special services as follows:

Repeol of Course Jee
This fee will be assessed for repeating any training.
When a student repeats a course, full tuition for that
course will be charged.

Reodmission Iee
A fee of $25.00 will be assessed when a student
reenters training following a suspension or a

c on stlu ctt v o c an c oil atl 0n.

Byposs Tesl lee
A $100.00 fee will be assessed for examination to
determine advance standing. Such examinations
may only be taken upon approval of the School
Director or the Director's representative.

Arodemit Iranscripl Iee
The first official transcript is issued upon graduation

free of charge. Additional copies of the ffanscript are

$5.00 each.Asigned release is required.

Replotement of Diplomo Fee

Students will be charged $25.00 to replace a
diploma.

Chonge of Progrom lee
Students will be charged a fee of $75.00 to change

programs afterthe startdate. However, if the program

change is made at the time that the second/third
academic year enrollment agreement is completed,

no fee will be assessed.
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Course Drop Iee
A one hundred percent (lOO7o) tuition credit is
granted to students for classes dropped from the
first day of class through the date when ten percent
(l0%o) of the scheduled class meeting has occurred.
The ten percent (10Vo) date will be determined by
the Registrar. If the student drops a class after the ten
percent (l0%o) date, the student will be charged the
full tuition amountforthe course.

Additionol Courses
(Hours Beyond the Maximum Program trngth) A
tuition fee will be charged based on the current hourly
rate for each additional credit hour.

tiscelloneout Iees
Students will be charged for repair or replacement of
any equipment lost or damaged through negligence
or willful mischief. This includes damage to any part
of the building or its immediate surroundings.

ItltAltctAl AtD
Platt College has loan and grant opportunities
available for eligible students if financial assistance
is needed to meet educational costs. If you seriously
wish to continue your education, you should be able
to do so and Platt College will assist you in every
way possible. To secure information about available
financial assistance, an appointment will be made
with one of ourfinancial assistance personnel.

OIHER }!]'A]ICIlIG
Tuition is due and payable on or before the first day
ofthe class start.

Arrangements for special financing may be made
in cases of extreme necessity. Such financing
will be determined on an individual basis by the
administration.
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GE]TERII I}IFORilATIOil
lEGAl DESCRIPIIO]I

The school is owned by theAmerican klucation DevelopmentCorporation doing business as PlattCollege and
incorporated underthe laws of the State of Colorado.American EducationDevelopmentCorporation assumes
full responsibilityforthe educational agreements between the school and the student.

CORPORAIE OTTICERS

Jerald B. Sirbu, President/Treasurer Sheila A. Sirbu, Vice President/Secretary

ADTI]IISINAIIYE 
'TATTJerald B. Sirbu, Director

Patricia Simpson, Director of Education/Academic Dean

Margaret Claborn, RN, MS, Director of Nurse Education Program

Kim Adamache, Director of Financial Services/MlS

Margie Rose, Director of Financial Aid /Compliance/Registrar

Jerald B. Sirbu, Director ofAdmissions

Mickey Axtell-Mauck, Career Services Coordinator

Joni Aaron-Horton, Senior Admi ssion Coordinator

Barbara Yurchison, Admission and Nursing Administration Coordinator

Ellie Vaughter, Librarian

Linda Corbett, Library Technical Assistant
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ACADETIIC CAlEilDAR
scH001 0I DEstGlt

l

l

SIART/ORIEIIIAIIOII GRADUATIO]I SIART/ORIETIAIIOII GRADUAIIO]I
I January 9,2006 December 22,2005 June 30,2007 June27,2OO7

February 13,2006 February L0,2006 September O3,2N7 August 31,2N7
March 20,2006 March 17,2006 october o8,2N7 october o5,2oo7

, April24,2o06

il * ay 2e,2006

Apil24,2ffi6 November 12,2007 November 09,2007

May 26,2006 December I7,2OO7 December 14,2007

June 30,2006 February M,2OO8 February 01,2008July 17,2006

August 21,2006 August 18, 2006 March 10, 2008 March W,2C[,8
September 25,2006 September 22,2006 April 14,2008

October 30,2006 October 27,2006 May 19, 2008

December M,2006 December 01,2006 July 7,2008

April 11,2008

May 16,2008

June 20,2008

I January 22,20W January 19,2007 August 11, 2008 August 08, 2008

I p.bruary 26,2007 Fabruary 23,2007 September 15,2008 September 12,2N8l'
' April29,2007 March 30,2007 October 20,2008 October l7,2WB

May 7,2007

June 11,2007

scH001 0r iluRstlto

May 04,20O7 November 24,2008 November 21,2008
June 08,2007

SIARI/ORIE}IIAIIOII GRADUAIIOf,
I October 17,2005 April 11, 2008

ZApril 24,2006 October l7,2OO8

3 October 30,2006). May 01,2009

{ April O2,2OO7 November l3,2OO9

5 October 08,20W June 18,2010
(pApril 14,2008 December L7,2010

lOctober 20,2008 July 22,2011
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SUilTEN AilD WI]IIER BREAIG
2006 SummerBreak: July01, 2006-July 16,2006

2006 Winter Break: December 23,2ffiGJanuary 7 ,2007
2007 SummerBreak: June 30,2W-July 15,20W

2007 Winter Break: December 22,2007-Ianuary 06, 2008

2008 SummerBreak: June 21,2008-July 06,2008

2008 Winter Break: December zo,z008-January M,2009

DAVTITE B.A. DEONEE SUTTER BREII(S
2006 SummerBreak: June 1, 2006-August2l,2D6
2007 Summer Break: June 08,2007-September 3,2m7
2008SummerBreak: lwe21,2O08-September 14,2008

HO1IDAYS THAI W!11 BE OBSERUED

Memorial Day

Independence Day (Summer Break-2 weeks)

LaborDay

Thanksgiving and the Friday after Thanksgiving

Christmas/New Year (Winter Break-Z weeks)
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