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Directions:  Please complete this form, attach any supporting documentation you may have, and return it to the appropriate Administrator.  

Name:

____________________________________________
Address:
____________________________________________



____________________________________________

Phone:

____________________________________________
Email:

____________________________________________

1. Write a concise statement of the allegations that form the basis for the  complaint, including a careful statement of the facts, the rule, regulation, policy or practice that was violated.  

2. Write a  summary of the informal attempts at resolution, and a suggested remedy. 

Any additional documentation used to support the complainant's allegations may be submitted.  This documentation should be limited to and directly related to the reported case.  The evidence should state relevant facts and document and support the complaint.
A signed copy of the Student Action Report (SAR) from the Dean of Nursing or his/her designee, outlining the attempts to resolve the matter informally through the complaint procedures must be submitted with the College Grievance Form. 

Signature of Student:____________________________________________________________

Date: _______________________________________________________



Signature of Vice President of Academic Affairs:_______________________________________

Received by the Vice President of Academic Affairs on (Date): __________________________

Time Received:___________________________
Method Received: __________________________________ (i.e. electronic, in person, etc.)
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